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The Grantee agrees to use the Grant and undertake the Activity in accordance with this Agreement 
and the relevant Grant Details. 

Scope of this Agreement 
This Agreement comprises: 

(a) this document; 

(b) the Supplementary Terms (if any); 

(c) the Commonwealth General Grant Conditions (Schedule 1); 

(d) the Grant Details;  

(e) any other document referenced or incorporated in the Grant Details. 

If there is any ambiguity or inconsistency between the documents comprising this Agreement in 
relation to a Grant, the document appearing higher in the list will have precedence to the extent of 
the ambiguity or inconsistency.  

This Agreement represents the Parties' entire agreement in relation to the Grant provided under it 
and the relevant Activity and supersedes all prior representations, communications, agreements, 
statements and understandings, whether oral or in writing. 

Certain information contained in or provided under this Agreement may be used for public reporting 
purposes.  
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Grant Details COPW000173 
A. Purpose of the Grant 

The Grant is being provided as part of the National Careers Institute Partnership Grants Round3-
Career Opportunities and Pathways for Women grant opportunity. 

The objectives for round 3 of the program are to: 
• create greater awareness of career pathways and career information for women with a focus on 
women returning to work from a career break, women in non-traditional industries and occupations, 
or industries where women are under-represented (including at senior levels) 
• contribute to an evidence base for addressing the needs of women undertaking training and 
apprenticeships 
• enhance partnerships between industry, employers, schools and tertiary providers that support 
women through traditional and non-traditional career pathways. 

The intended outcomes of the program are: 
•  enhanced career pathways that help women of working age to reach their full career potential 
•  increased understanding by women of skills and attributes sought by employers including in new 
and emerging industries 
•  stronger local collaboration in the delivery of career guidance to women of working age 
•  improved quality of locally based career guidance to women of working age. 

B. Activity 

The Activity is made up of the Grantee’s project and all eligible project activities as specified in 
these Grant Details. 

Project title 
AGA present career-focused symposiums - Gippsland Women in New Careers 

Project scope and description 
This program will focus on alternative career pathways and transferable skills identification in 3 key 
industries – health/community services, construction and agriculture/forestry. The program will be 
open to women from ages 16-64 at various stages of their careers/schooling, with a particular focus 
on career starters, women returning to work and women looking to change careers. 
 
AGA will present 12 symposiums at 4 locations each with its own targeted marketing strategy and 
local focus, delivered in partnership with local stakeholders and identified partners. 
 
The sessions include professional development, networking skills and lifelong learning strategies. 
By engaging local community organisations, employers and women, we envisage ongoing network 
support being built for the career seekers. Each symposium will feature carefully chosen guest 
speakers from the key industries and will include: 
• Women who have forged their career using non-traditional methods and pathways, sharing their 
stories with the targeted audience; 
• Women with compelling stories to tell about their career journey that will captivate and inspire our 
audiences; 
• Employers will provide valuable insight into what they look for in candidates including soft skills, 
attitude vs qualifications; 
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• Industry leaders who are leading the way to break down the barriers that are still faced by many 
women as they progress through their career. 
 
Interactive workshops will be conducted and will feature a range of topics such as career 
progression; professional development; hidden job markets; services available in the local 
community; what skills do you have that can be transferred into other roles/industries?; self-
promotion/networking; mindfulness, self-care and resilience. 
 
Post-symposium, participants will be given the opportunity to book one-on-one career coaching 
and/or mentoring sessions with our trained Career experts (provided by Mas) who will work to 
develop a career plan and provide them with strategies to be able to progress with their chosen 
career path. 
 

Project outcomes 
• Program Coordinator to be hired via recruitment agency Findstaff (upon execution) - contract to 
commence 9th May 2022 
 
• Initial Management Meeting: Ensure all partners are aware of their responsibilities. Meet with all 
involved including marketing manager so they have all the information regarding what marketing 
assets are required to commence campaign by 9th May latest. Marketing collateral will be specific 
to each audience and industry that we are targeting. Marketing to deliver: 1) WiNC logo 2) design 
and print 3000 x DL flyers and 3000 x A4 flyers 3) 6 pull up banners, (2 per industry), write scripts 
for ads, book radio ads, book in Pure Social campaign (3 x 2 month campaigns), design social 
media ads/tiles for Facebook and LinkedIn. Ensure all ready by 9th May 2022 for program launch 
 
• Deliver Symposium 1 (x 4 events) by 16th July 2022 and write report summarising key outcomes 
i.e. attendance, speakers, contacts, opportunities 
 
• Career Sessions for interested participants (face to face or online) by 22 July 2022 
 
• Deliver Symposium 2 (x 4 events) by 15th October 2022 and write report summarising key 
outcomes i.e. attendance, speakers, contacts, opportunities 
• Career Sessions for interested participants (face to face or online) by 21 October 2022 
 
• Deliver Symposium 3 (x 4 events) by 11th Feb 2023 and write report summarising key outcomes 
i.e. attendance, speakers, contacts, opportunities 
 
• Career Sessions for interested participants (face to face or online) by 17th February 2023 
 
• Compile report with information such as attendance, feedback from participants, organisers and 
partners and determine clear outcomes from the program in preparation for acquittal (by 1st March 
2023). 
 
Special Conditions - conditions of grant funding:  

1. It is expected that, as part of the evaluation of your project, you will be available to respond 
to surveys and participate in interviews during and at the conclusion of the project period. 
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G9A Fraud 

G9A.1 In this Agreement, Fraud means dishonestly obtaining a benefit, or causing a loss, by 
deception or other means, and includes alleged, attempted, suspected or detected fraud. 

G9A.2 The Grantee agrees to ensure that its personnel and subcontractors do not engage in any 
Fraud in relation to the Activity. 

G9A.3 If the Grantee becomes aware of: 

(a) any Fraud in relation to the Activity; or 

(b) any other Fraud that has had or may have an effect on the performance of the 
Activity, 

the Grantee agrees to report the matter to the Commonwealth and all appropriate law 
enforcement and regulatory agencies within 5 business days. 

G9A.4 The Grantee agrees to investigate any Fraud referred to in clause G9A.3 at its own cost 
and in accordance with the Australian Government Investigations Standards available at 
www.ag.gov.au. 

G9A.5 The Commonwealth may, at its discretion, investigate any Fraud in relation to the Activity. 
The Grantee agrees to co-operate and provide all reasonable assistance at its own cost 
with any such investigation. 

G9A.6  This clause survives the termination or expiry of the Agreement. 

G10 Commonwealth Material, facilities and assistance 
Not applicable 

G11 Jurisdiction 
G11.1 This Agreement is governed by the law of the Australian Capital Territory. 

G12 Grantee trustee of a Trust (if applicable) 
G12.1 In this clause, 'Trust' means the trust specified in the Parties to the Agreement section of 

this Agreement. 

G12.2 The Grantee warrants that: 

(a) it is the sole trustee of the Trust 

(b) it has full and valid power and authority to enter into this Agreement and perform the 
obligations under it on behalf of the Trust 

(c) it has entered into this Agreement for the proper administration of the Trust; 

(d) all necessary resolutions, consents, approvals and procedures have been obtained 
or duly satisfied to enter into this Agreement and perform the obligations under it; 
and 

(e) it has the right to be indemnified out of the assets of the Trust for all liabilities 
incurred by it under this Agreement.  
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Schedule 1 Commonwealth General Grant Conditions
1. Undertaking the Activity 
The Grantee agrees to undertake the Activity in 
accordance with this Agreement. 

2. Acknowledgements 
The Grantee agrees to acknowledge the 
Commonwealth’s support in Material published in 
connection with this Agreement and agrees to use any 
form of acknowledgment the Commonwealth 
reasonably specifies. 

3. Notices 
3.1 Each Party agrees to notify the other Party of 
anything reasonably likely to adversely affect the 
undertaking of the Activity, management of the Grant 
or its performance of its other requirements under this 
Agreement. 
3.2 A notice under this Agreement must be in 
writing, signed by the Party giving notice and 
addressed to the other Party’s representative. 
3.3 The Commonwealth may, by notice, advise the 
Grantee of changes to the Agreement that are minor or 
of an administrative nature provided that any such 
changes do not increase the Grantee’s obligations 
under this Agreement. Such changes, while legally 
binding, are not variations for the purpose of clause 7 

4. Relationship between the Parties 
A Party is not by virtue of this Agreement the 
employee, agent or partner of the other Party and is 
not authorised to bind or represent the other Party. 

5. Subcontracting  
5.1 The Grantee is responsible for the performance 
of its obligations under this Agreement, including in 
relation to any tasks undertaken by subcontractors. 
5.2 The Grantee agrees to make available to the 
Commonwealth the details of any of its subcontractors 
engaged to perform any tasks in relation to this 
Agreement upon request. 

6. Conflict of interest 
The Grantee agrees to notify the Commonwealth 
promptly of any actual, perceived or potential conflicts 
of interest which could affect its performance of this 
Agreement and agrees to take action to resolve the 
conflict.  

7. Variation 
This Agreement may be varied in writing only, signed 
by both Parties. 

8. Payment of the Grant 
8.1 The Commonwealth agrees to pay the Grant to 
the Grantee in accordance with the Grant Details. 
8.2 The Commonwealth may by notice withhold 
payment of any amount of the Grant where it 
reasonably believes the Grantee has not complied with 
this Agreement or is unable to undertake the Activity. 
8.3 A notice under clause 8.2 will contain the 
reasons for any payment being withheld and the steps 
the Grantee can take to address those reasons. 
8.4 The Commonwealth will pay the withheld 
amount once the Grantee has satisfactorily addressed 
the reasons contained in a notice under clause 8.2. 

9. Spending the Grant 
9.1 The Grantee agrees to spend the Grant for the 
purpose of undertaking the Activity only. 
9.2 The Grantee agrees to provide a statement 
signed by the Grantee verifying the Grant was spent in 
accordance with the Agreement. 

10. Repayment 
10.1 If any of the Grant has been spent other than in 
accordance with this Agreement or any amount of the 
Grant is additional to the requirements of the Activity, 
the Grantee agrees to repay that amount to the 
Commonwealth unless agreed otherwise.  
10.2 The amount to be repaid under clause 10.1 
may be deducted by the Commonwealth from 
subsequent payments of the Grant or amounts payable 
under another agreement between the Grantee and 
the Commonwealth. 

11. Record keeping 
The Grantee agrees to maintain records of the 
expenditure of the Grant.  

12. Intellectual Property 
12.1 Subject to clause 12.2, the Grantee owns the 
Intellectual Property Rights in Activity Material and 
Reporting Material.  
12.2 This Agreement does not affect the ownership 
of Intellectual Property Rights in Existing Material. 
12.3 The Grantee gives the Commonwealth a non-
exclusive, irrevocable, royalty-free licence to use, 
reproduce, publish and adapt Reporting Material for 
Commonwealth Purposes. 

13. Privacy 
When dealing with Personal Information in carrying out 
the Activity, the Grantee agrees not to do anything 
which, if done by the Commonwealth, would be a 
breach of an Australian Privacy Principle. 

14. Confidentiality 
The Parties agree not to disclose each other’s 
confidential information without prior written consent 
unless required or authorised by law or Parliament. 

15. Insurance 
The Grantee agrees to maintain adequate insurance 
for the duration of this Agreement and provide the 
Commonwealth with proof when requested. 

16. Indemnities 
16.1 The Grantee indemnifies the Commonwealth, 
its officers, employees and contractors against any 
claim, loss or damage arising in connection with the 
Activity. 
16.2 The Grantee's obligation to indemnify the 
Commonwealth will reduce proportionally to the extent 
any act or omission involving fault on the part of the 
Commonwealth contributed to the claim, loss or 
damage. 

17. Dispute resolution 
17.1 The Parties agree not to initiate legal 
proceedings in relation to a dispute unless they have 
tried and failed to resolve the dispute by negotiation.  
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17.2 The Parties agree to continue to perform their 
respective obligations under this Agreement where a 
dispute exists. 
17.3 The procedure for dispute resolution does not 
apply to action relating to termination or urgent 
litigation. 

18. Termination for default 
The Commonwealth may terminate this Agreement by 
notice where it reasonably believes the Grantee: 
(a) has breached this Agreement; or  
(b) has provided false or misleading statements in 

their application for the Grant; or  
(c) has become bankrupt or insolvent, entered into 

a scheme of arrangement with creditors, or 
come under any form of external administration. 

19. Cancellation for convenience 
19.1 The Commonwealth may cancel this 
Agreement by notice, due to 
(a) a change in government policy; or  
(b) a Change in the Control of the Grantee, which 

the Commonwealth believes will negatively 
affect the Grantee’s ability to comply with this 
Agreement. 

19.2 The Grantee agrees on receipt of a notice of 
cancellation under clause 19.1 to: 
(a) stop the performance of the Grantee's 

obligations as specified in the notice; and  
(b) take all available steps to minimise loss 

resulting from that cancellation. 
19.3 In the event of cancellation under clause 19.1, 
the Commonwealth will be liable only to: 
(a) pay any part of the Grant due and owing to the 

Grantee under this Agreement at the date of the 
notice; and 

(b) reimburse any reasonable expenses the 
Grantee unavoidably incurs that relate directly 
to the cancellation and are not covered by 
19.3(a). 

19.4 The Commonwealth’s liability to pay any 
amount under this clause is subject to: 
(a) the Grantee's compliance with this Agreement; 

and 
(b) the total amount of the Grant. 
19.5 The Grantee will not be entitled to 
compensation for loss of prospective profits or benefits 
that would have been conferred on the Grantee. 

20. Survival 
Clauses 10, 12, 13, 14, 16, 20 and 21 survive 
termination, cancellation or expiry of this Agreement. 

21. Definitions 
In this Agreement, unless the contrary appears: 
 Activity means the activities described in the 
Grant Details. 
 Activity Completion Date means the date or 
event specified in the Grant Details. 
 Activity Material means any Material, other 
than Reporting Material, created or developed by the 
Grantee as a result of the Activity and includes any 

Existing Material that is incorporated in or supplied 
with the Activity Material. 
 Agreement means the Grant Details, 
Supplementary Terms (if any), the Commonwealth 
General Grant Conditions and any other document 
referenced or incorporated in the Grant Details. 
 Agreement End Date means the date or event 
specified in the Grant Details. 
 Asset means any item of property purchased 
wholly, or in part, with the use of the Grant, excluding 
Activity Material and Intellectual Property Rights.  
 Australian Privacy Principle has the same 
meaning as in the Privacy Act 1988. 
 Change in the Control means any change in 
any person(s) who directly exercise effective control 
over the Grantee. 
 Commonwealth means the Commonwealth of 
Australia as represented by the Commonwealth 
entity specified in the Agreement and includes, 
where relevant, its officers, employees, contractors 
and agents.  
 Commonwealth General Grant Conditions 
means this document. 
 Commonwealth Purposes does not include 
commercialisation or the provision of the Material to 
a third party for its commercial use. 
 Existing Material means Material developed 
independently of this Agreement that is incorporated 
in or supplied as part of Reporting Material or Activity 
Material. 
 Grant means the money, or any part of it, 
payable by the Commonwealth to the Grantee as 
specified in the Grant Details and includes any 
interest earned by the Grantee on that money once 
the Grant has been paid to the Grantee. 
 Grantee means the legal entity specified in the 
Agreement and includes, where relevant, its officers, 
employees, contractors and agents. 
 Grant Details means the document titled Grant 
Details that forms part of this Agreement. 
 Intellectual Property Rights means all 
copyright, patents, registered and unregistered 
trademarks (including service marks), registered 
designs, and other rights resulting from intellectual 
activity (other than moral rights under the Copyright 
Act 1968). 
 Material includes documents, equipment, 
software (including source code and object code 
versions), goods, information and data stored by any 
means including all copies and extracts of them. 
 Party means the Grantee or the 
Commonwealth. 
 Personal Information has the same meaning 
as in the Privacy Act 1988. 
 Reporting Material means all Material which 
the Grantee is required to provide to the 
Commonwealth for reporting purposes as specified in 
the Grant Details and includes any Existing Material 
that is incorporated in or supplied with the Reporting 
Material.
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d. Has the scope and implementation of the project been adapted in response? 

e. Has the composition and nature of the partnership delivering the project changed over the 
reporting period? If so, please provide further details and context.  

Project expenditure  

Provide the following information about your eligible project expenditure. Eligible expenditure is 
divided into the same categories as the budget in your application. 

If you are registered for GST, enter the GST exclusive amount. If you are not registered for GST, 
enter the GST inclusive amount. We may ask you to provide evidence of costs incurred. 

Refer to the grant opportunity guidelines or contact us if you have any questions about eligible 
expenditure. 

a. What is the eligible expenditure you have incurred in this reporting period? 

b. What is the estimated eligible expenditure for the next reporting period? 

c. What is the estimated eligible expenditure for remaining reporting periods in current 
financial year (if applicable)? 

d. What is the estimated total eligible expenditure for future financial years?  

e. What is the estimated total eligible expenditure for the project?  

f. Briefly explain the reason for any changes between the forecast and actual expenditure for 
the current reporting period, and any significant changes to the forecast budget for the 
remainder of the project.  

g. Is the project expenditure broadly in line with the activity budget in the grant agreement? 

If no, explain the reasons.  

Project funding 

a. Provide details of all contributions to your project other than the grant. This includes your 
own contributions as well as any contributions from project partners or others. 

Attachments 

a. Attach any agreed evidence required with this report to demonstrate project progress.  

b. Attach copies of any published reports and promotional material, relating to the project. 

Declaration 

You must ensure an authorised person completes the report and can declare the following: 

 The information in this report is accurate, complete and not misleading and that I understand 
the giving of false or misleading information is a serious offence under the Criminal Code 1995 
(Cth). 

 The activities identified in this report are for the purposes stated in the grant agreement. 
 I am aware of the grantee’s obligations under their grant agreement, including the need to keep 

the Commonwealth informed of any circumstances that may impact on the objectives, 
completion and/or outcomes of the agreed project. 
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 I am aware that the grant agreement empowers the Commonwealth to terminate the grant 
agreement and to request repayment of funds paid to the grantee where the grantee is in 
breach of the grant agreement. 
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ii. To what extent has your project improved the quality of career guidance provided 

through partnership initiatives? 
 

Include the following: 
 type of improvement 
 issue or gap in career guidance programs, activities and services addressed 
 what has changed and by how much 
 who was impacted by stakeholder group (e.g. jobseekers and students; career 

advisors; career influencers, parents and peers; or employers).  
 

iii. To what extent has your project contributed to increased exposure and awareness of 
available career information, advice and support? 

 
Include the following: 
 type of awareness activity 
 issue or gap in exposure or awareness 
 what has changed and by how much 
 who was impacted by stakeholder group (e.g. jobseekers and students; career 

advisors; career influencers, parents and peers; or employers).  
 

iv. To what extent has your project contributed to increased access, understanding and 
utilisation of career guidance programs, activities and services  from partnership 
initiatives? 

 
Include the following: 
 type of activity 
 issue or gap use of career guidance programs, activities and services  
 what has changed and by how much 
 who was impacted by stakeholder group (e.g. jobseekers and students; career 

advisors; career influencers, parents and peers; or employers).  
 

b. Do the achieved project outcomes align with those specified in the grant agreement? 

If no, explain why. 

c. Are there any planned events relating to the project that you are required to notify us about 
in accordance with your agreement? 

If yes, provide details of the event including date, time, purpose of the event and key 
stakeholders expected to attend. 

d. Do you expect that participants in your project be able to continue benefiting from your 
project after the funding has ceased? Why or why not? 

e. Were there any unexpected or unintended outcomes of your project – positive or negative? 

f. What lessons did your organisation learn while undertaking this project and how might they 
be applied to other projects in the future? 

Project benefits 

a. What benefits has the project achieved?  
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b. What ongoing impact will the project have? 

c. Did the project result in any unexpected benefits? 

If yes, explain why. 

d. Did the project result in any unexpected negative impacts? 

If yes, explain why. 

e. Is there any other information you wish to provide about your project?  

If yes, provide details. 

Total eligible project expenditure 

a. Indicate the total eligible project expenditure incurred.  Eligible expenditure is divided into 
the same categories as the budget in your application. 

If you are registered for GST, enter the GST exclusive amount. If you are not registered for 
GST, enter the GST inclusive amount. We may ask you to provide evidence of costs 
incurred. 

Refer to the grant opportunity guidelines or contact us if you have any questions about 
eligible expenditure.  

b. Provide any comments you may have to clarify any figures.  

c. Was the expenditure incurred in accordance with the activity budget in the grant 
agreement? 

If no, explain the reason for a project underspend or overspend, or any other significant 
changes to the budget.  

Project funding 

a. Provide details of all contributions to your project other than the grant. This includes your 
own contributions as well as any contributions from project partners or others.  

 Updated business indicators 

a. Provide the following financial data for your organisation for your latest complete financial 
year 

These fields are mandatory and entering $0 is acceptable if applicable.  

 Financial year completed 

 Sales revenue (turnover) 

 Export revenue 
 R&D expenditure 

 Taxable income 

 Number of employees including working proprietors and salaried directors (headcount) 
 Number of independent contractors (headcount) 
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Attachments 

a. Attach any agreed evidence required with this report to demonstrate progress or 
successful completion of your project.  

b. Attach copies of any published reports and promotional material, relating to the project. 

Declaration 

You must ensure an authorised person completes the report and can declare the following: 

 The information in this report is accurate, complete and not misleading and that I understand 
the giving of false or misleading information is a serious offence under the Criminal Code 1995 
(Cth). 

 The grant was spent in accordance with the grant agreement. 
 I am aware of the grantee’s obligations under their grant agreement, including survival clauses.  
 I am aware that the grant agreement empowers the Commonwealth to terminate the grant 

agreement and to request repayment of funds paid to the grantee where the grantee is in 
breach of the grant agreement. 
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Appendix 3 
National Careers Institute Partnership Grants Round3-Career 
Opportunities and Pathways for Women -  
Compliance with working with children obligations 
Where applicable, you will need to answer the following questions in your annual statement of 
compliance. The Commonwealth reserves the right to amend or adjust the requirements. 

You must submit your annual statement of compliance as you would a report on the portal.  

Statement of compliance 

 Is the organisation, and persons working with children on behalf of the organisation in relation 
to the Activity, compliant with Commonwealth, state or territory legislation?  

 Has the organisation completed a risk assessment in relation to the Activity and all persons 
who may engage with children in association with the Activity? 

 Has the organisation put in place an appropriate strategy to manage risks identified through the 
risk assessment? 

 Has the organisation delivered training and established a compliance regime to ensure that all 
persons who may engage with children are aware of, and comply with: 

 the National Principles for Child Safe Organisations 

 the risk management strategy in item 3 above 

 relevant legislation relating to requirements for working with children, including working 
with children checks 

 relevant legislation relating to requirements for working with vulnerable people, including 
working with vulnerable people checks; and 

 relevant legislation relating to mandatory reporting of suspected child abuse or neglect 
however described? 

Declaration 

You must ensure an authorised person completes the report and can declare the following: 

 The information in this report is accurate, complete and not misleading and that I understand 
the giving of false or misleading information is a serious offence under the Criminal Code 1995 
(Cth). 

 I am aware of the grantee’s obligations under their grant agreement.  
 I am aware that the grant agreement empowers the Commonwealth to terminate the grant 

agreement and to request repayment of funds paid to the grantee where the grantee is in 
breach of the grant agreement. 
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Appendix 4 
Independent audit report 

Background 
These templates assist Grantees (and their auditors) to understand the audit requirements under a 
Commonwealth grant agreement administered by the Department of Industry, Science, Energy and 
Resources. For further information contact us on 13 28 46 or at business.gov.au. 

When an independent audit report is required under our grant agreements the Grantee must 
provide us with: 

 a statement of grant income and expenditure against the expenditure categories under the 
grant agreement (attachment A) 

 an independent audit report on the statement of grant income and expenditure (attachment B) 

 certification of certain matters by the auditor (attachment C). 
You can find additional information on the grant opportunity relevant to your grant at 
business.gov.au or by calling us on 13 28 46. 

Eligible expenditure 
Advice on eligible expenditure for projects under the grant opportunity can be found in grant 
opportunity guidelines. These guidelines are revised from time to time and therefore more than one 
version of the document may exist. The relevant guidelines are those that were effective at the time 
the Grantee’s application was accepted.  

It is essential that Grantees and their auditors understand the eligible expenditure requirements 
because these determine whether, and the extent to which, certain costs are reportable and 
claimable. 

The amount of grant funding we approve is based on the Grantee’s estimated eligible expenditure, 
as provided in their application. However, the grant funding any Grantee is ultimately entitled to 
receive is determined against actual eligible expenditure incurred and paid for on the project. The 
grant amount specified in the grant agreement is the maximum amount the Grantee may be paid. 

The expenditure reported in the ’statement of grant income and expenditure’ at attachment A must 
represent actual ‘eligible expenditure’ paid on the project during that period.  
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You must provide detail of the eligible expenditure that has been incurred and paid for during the 
reporting period in the ‘Statement of eligible expenditure’ spreadsheet.  

Comment on any variance between the expenditure items and amounts detailed in the grant 
agreement and the actual items and amounts detailed in the attached statement of eligible 
expenditure. 

[enter details] 

3. Note to the statement of eligible expenditure 
3.1 Eligible expenditure 

The eligible expenditure as reported in the statement of eligible expenditure is in accordance with 
the grant opportunity guidelines. 

3.2 Basis of compilation  

This statement of eligible expenditure has been prepared to meet the requirements of the grant 
agreement between [enter Grantee name] and the Commonwealth represented by the Department 
of Industry, Science, Energy and Resources and Science. Significant accounting policies applied in 
the compilation of the statement of grant income and expenditure include the following: 

[enter details] 

Department of Employment and Workplace Relations - Released under FOI - LEX 1160, 1162 28 of 208



For Official Use Only 

National Careers Institute Partnership Grants Round3-Career Opportunities and Pathways for Women 
Commonwealth Simple Grant Agreement October 2021 Page 29 of 36 

4. Certification by directors [if not director, replace with appropriate 
equivalent] 

[Grantee name] 

[Project number] 

For the period [dd/ mm/yyyy] to [dd/ mm/yyyy] 

We confirm that, to the best of our knowledge and believe, having made such enquiries as we 
considered necessary for the purpose of appropriately informing ourselves: 

Statement of grant income and expenditure 

a. We have fulfilled our responsibilities for the preparation of the statement of grant income 
and expenditure in accordance with the cash basis of accounting and the terms of the 
grant agreement with the Commonwealth, represented by the Department of Industry, 
Science, Energy and Resources dated [enter date]; in particular, the statement of grant 
income and expenditure presents fairly in accordance therewith. 

b. All events subsequent to the date of the statement of grant income and expenditure which 
require adjustment or disclosure so as to present fairly the statement of grant income and 
expenditure, have been adjusted or disclosed. 

c. [Where applicable] The effects of uncorrected misstatements are immaterial, both 
individually and in the aggregate, to the statement of grant income and expenditure as a 
whole. A list of the uncorrected misstatements is attached to this representation letter. 

d. That all Grantee contributions and other financial assistance were spent for the purpose of 
the project and in accordance with the grant agreement and that the Grantee has complied 
with the grant agreement and relevant accounting policies. 

e. That salaries and allowances paid to persons involved in the project are in accordance with 
any applicable award or agreement in force under any relevant law on industrial or 
workplace relations. 

Signature ......................................................................................  

Name [enter name] 

Director 

Date [dd/mm/yyyy] 

Signature ......................................................................................  

Name [enter name] 

Director 

Date [dd/mm/yyyy] 
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5. For Auditor use only 
I certify that this statement of grant income and expenditure is the one used to prepare my 
independent audit report dated [enter date] for the Department of Industry, Science, Energy and 
Resources. 

Signature ......................................................................................  

Name [enter name] 

Position [enter position] 

Auditor’s employer [enter employer name] 

Date [dd/mm/yyyy] 

Department of Employment and Workplace Relations - Released under FOI - LEX 1160, 1162 30 of 208



For Official Use Only 

National Careers Institute Partnership Grants Round3-Career Opportunities and Pathways for Women 
Commonwealth Simple Grant Agreement October 2021 Page 31 of 36 

Attachment B - Independent audit report 

Background for auditors 
The purpose of the independent audit report is to provide us with an auditor's opinion on the 
Grantee’s statement of grant income and expenditure. The statement of grant income and 
expenditure is prepared by the Grantee to correspond with the expenditure reported to the 
department by the Grantee for the same period, in the process of claiming grant payments. 

The independent audit report must be prepared by a person who is an approved auditor. 

An approved auditor is a person who is: 

a. registered as a company auditor under the Corporations Act 2001 or an appropriately 
qualified member of Chartered Accountants Australia and New Zealand, or of CPA 
Australia or the Institute of Public Accountants; and 

b. not a principal, member, shareholder, officer, agent, subcontractor or employee of the 
Grantee or of a related body corporate or a Connected Entity. 

The audit should be undertaken and reported in accordance with Australian Auditing Standards.  

The independent audit report must follow the required format and include any qualification 
regarding the matters on which the auditor provides an opinion. We may follow up any 
qualifications with the Grantee or auditor. The independent audit report must be submitted on the 
auditor's letterhead. 

Auditors must comply with the professional requirements of Chartered Accountants Australia and 
New Zealand, CPA Australia and the Institute of Public Accountants in the conduct of their audit. 

If the auditor forms an opinion that the statement of grant income and expenditure does not give a 
true and fair view of the eligible expenditure for the period, the independent audit report should be 
qualified and the error quantified in the qualification section of the independent audit report. 

The required independent audit report format follows. 
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Auditor’s report 

Independent audit report in relation to [Grantee name]’s statement of grant income and expenditure 
to the Commonwealth, represented by the Department of Industry, Science, Energy and Resources 
(the department). 

We have audited: 

a. the accompanying statement of grant income and expenditure of [Grantee name] for the 
period [dd/mm/yyyy] to [dd/mm/yyyy], a summary of significant accounting policies and 
other explanatory information, and management’s attestation statement thereon (together 
“the financial statement”). The financial statement has been prepared by management 
using the cash basis of accounting described in note 3.2 to the financial statement; and 

b. [Grantee name]'s compliance with the terms of the grant agreement between [Grantee 
name] and the Commonwealth dated [date of agreement] for the period [dd/mm/yyyy] to 
[dd/mm/yyyy] (the grant agreement). 

We have: 

a. reviewed [Grantee name]’s statement of labour costs in support of its claim of eligible 
expenditure[; and 

b. performed limited assurance procedures on [Grantee name]’s statement of employee 
numbers under the grant agreement]. 

Management’s responsibility 

Management is responsible for:  

a. the preparation and fair presentation of the financial statement in accordance with the 
basis of accounting described in note 3.2, this includes determining that the cash basis of 
accounting is an acceptable basis for the preparation of the financial statement in 
accordance with the grant agreement;  

b. compliance with the terms of the grant agreement;  

c. the preparation of the statement of employee numbers and labour costs in support of 
eligible expenditure; and  

d. such internal control as management determines is necessary to:  

i enable the preparation of the financial statement and the statement of [employee 
numbers and ]labour costs that are free from material misstatement, whether due 
to fraud or error; and  

ii enable compliance with the terms of the grant agreement.  

Auditor’s responsibility  

Our responsibilities are:  

a. To express an opinion, based on our audit, on:  

i the financial statement; and  

ii [Grantee name]’s compliance, in all material respects, with the terms of the grant 
agreement; and  
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b. To conclude based on:  

i our review procedures, on the statement of labour costs; and  

ii our limited assurance procedures on the statement of employee numbers.  

We conducted our audit of the financial statement in accordance with Australian Auditing 
Standards; our audit of compliance with the grant agreement in accordance with ASAE 3100, our 
review of the statement of labour costs in accordance with ASRE 2405[; and our limited assurance 
procedures on employee numbers in accordance with ASAE 3000]. The applicable Standards 
require that we comply with relevant ethical requirements and plan and perform our work to:  

a. obtain reasonable assurance about whether the financial statement is free from material 
misstatement and that [Grantee name] has complied, in all material respects, with the 
terms of the grant agreement; and  

b. obtain limited assurance as to whether anything has come to our attention that causes us 
to believe that the statements of employee numbers and labour costs are materially 
misstated.  

An audit involves performing procedures to obtain audit evidence about the amounts and 
disclosures in the financial statement and about the Grantee’s compliance with the grant 
agreement. The procedures selected depend on the auditor’s judgement, including the assessment 
of the risks of material misstatement of the financial statement, whether due to fraud or error. In 
making those risk assessments, the auditor considers internal control relevant to the Grantee’s 
preparation and fair presentation of the financial statement, and to the Grantee’s compliance with 
the grant agreement, in order to design audit procedures that are appropriate in the circumstances, 
but not for the purpose of expressing an opinion on the effectiveness of the Grantee’s internal 
control. An audit also includes evaluating the appropriateness of accounting policies used by 
management, as well as evaluating the overall presentation of the financial statement.  

A review consists of making enquiries and applying analytical and other review procedures. A 
review is substantially less in scope than an audit conducted in accordance with Auditing 
Standards and consequently does not enable us to obtain assurance that we would become aware 
of all significant matters that might be identified in an audit. Accordingly, we do not express an audit 
opinion on the statement of labour costs.  

A limited assurance engagement undertaken in respect of the statement of employee numbers, in 
accordance with ASAE 3000 involves [level of detail about procedures to be determined by the 
auditor]. The procedures performed in a limited assurance engagement vary in nature and timing 
from, and are less in extent than for, a reasonable assurance engagement; and consequently, the 
level of assurance obtained in a limited assurance engagement is substantially lower than the 
assurance that would have been obtained had a reasonable assurance engagement been 
performed.  

We believe that the evidence we have obtained is sufficient and appropriate to provide a basis for 
our audit opinion, review and limited assurance conclusions. 

Opinion  

In our opinion: 

a. the financial statement presents fairly, in all material respects, the grant income and 
expenditure of [Grantee name] for the period [dd/mm/yyyy] to [dd/mm/yyyy] in accordance 
with the cash basis of accounting described in note 3.2 and the terms of the grant 
agreement, dated [date of agreement], with the Commonwealth; and  
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b. [Grantee name] has complied, in all material respects, with the requirements of the grant 
agreement between the organisation and the Commonwealth dated [date of agreement], 
for the period [dd/mm/yyyy] to [dd/mm/yyyy].  

Basis of Accounting and Restriction on Distribution  

Without modifying our opinion, we draw attention to note 3.2 to the financial statement, which 
describes the basis of accounting. The financial statement is prepared to provide information to the 
department in accordance with the grant agreement, dated [date of agreement]. As a result, the 
financial statement may not be suitable for another purpose. 

Use of Report  

This report has been prepared for [Grantee name] and the department in accordance with the 
requirements of the grant agreement between [Grantee name] and the Commonwealth, dated [date 
of agreement]. We disclaim any assumption of responsibility for any reliance on this report to any 
persons or users other than [Grantee name] and the department, or for any purpose other than that 
for which it was prepared. 

Conclusions  

Based on:  

a. Our review, which is not an audit, nothing has come to our attention that causes us to 
believe that the statement of labour costs in the period [dd/mm/yyyy] to [dd/mm/yyyy] is 
not, in all material respects, fairly presented in accordance with the grant agreement dated 
[date of agreement] with the Commonwealth[; and  

b. The procedures we have performed and the evidence we have obtained, nothing has come 
to our attention that causes us to believe that the statement of employee numbers as at 
[dd/mm/yyyy] is not prepared, in all material respects, in accordance with the grant 
agreement dated [date of agreement] with the Commonwealth].  

 

Auditor’s signature  ...........................................................................................................  

Name [enter name] 

Auditor’s employer [enter employer name] 

Employer’s address [enter address] 

Qualifications [enter qualification] 

Position [enter position] 

Date [dd/mm/yyyy]
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Attachment C - Certification of certain matters by the auditor  
The department also requires a certification of certain matters by the auditor in addition to the 
independent audit report. This should be submitted with the statement of grant income and 
expenditure and independent audit report. 

The auditor who signs this certification must also initial and date a copy of the Grantee’s statement 
of eligible expenditure. The department will not accept an independent audit report that lacks this 
attachment. 

The required format of certification is on the following page.
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[print on auditor letterhead] 

[addressee] 
Department of Industry, Science, Energy and Resources 
GPO Box 2013 
Canberra ACT 2601 

I understand that the Commonwealth, represented by the Department of Industry, Science, Energy and 
Resources and [Grantee name] have entered into a grant agreement for the provision of financial 
assistance under the [grant opportunity name] to the Grantee for the project. A condition of funding under 
the grant agreement is that the Grantee provides a statement of grant income and expenditure certifying 
that expenditure on approved project items has been incurred within the relevant audit period and paid in 
accordance with the grant opportunity guidelines, and is supportable by appropriate documentation. 

In fulfilment of the condition, I hereby certify that: 

a. I am a member of Chartered Accountants Australia and New Zealand/ CPA Australia/ the Institute 
of Public Accountants (as a Public Practice Certified Member). 

b. I have prepared the independent audit report on [Grantee name]’s, statement of grant income and 
expenditure in accordance with the details of the grant agreement between the Grantee and the 
Commonwealth, project no [project no] dated [dd/mm/yyyy]. 

c. I have reviewed the grant agreement between the Grantee and the Commonwealth, project no 
[project no] dated [dd/mm/yyyy], and related grant opportunity guidelines and understand the 
requirements pertaining to financial reporting and eligible expenditure contained therein. 

d. I have signed the attached copy of [Grantee name]'s statement of eligible expenditure that I used 
to prepare the independent audit report. 

e. I have complied with the professional independence requirements of Chartered Accountants 
Australia and New Zealand/ CPA Australia/the Institute of Public Accountants. I specifically certify 
that I: 

i am not, and have not been, a director, office holder, or employee of [Grantee name] or 
related body corporate of [Grantee name] 

ii have not been previously engaged by [Grantee name] for the purpose of preparing their 
[grant opportunity name] application or any report required under the grant agreement 

iii have no financial interest in [Grantee name]. 

Signature ......................................................................................  

Name [enter name] 

Qualifications [enter qualification] 

Position [enter position] 

Date [dd/mm/yyyy] 
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The Grantee agrees to use the Grant and undertake the Activity in accordance with this Agreement 
and the relevant Grant Details. 

Scope of this Agreement 
This Agreement comprises: 

(a) this document; 

(b) the Supplementary Terms (if any); 

(c) the Commonwealth General Grant Conditions (Schedule 1); 

(d) the Grant Details;  

(e) any other document referenced or incorporated in the Grant Details. 

If there is any ambiguity or inconsistency between the documents comprising this Agreement in 
relation to a Grant, the document appearing higher in the list will have precedence to the extent of 
the ambiguity or inconsistency.  

This Agreement represents the Parties' entire agreement in relation to the Grant provided under it 
and the relevant Activity and supersedes all prior representations, communications, agreements, 
statements and understandings, whether oral or in writing. 

Certain information contained in or provided under this Agreement may be used for public reporting 
purposes.  
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Grant Details COPW000148 
A. Purpose of the Grant 

The Grant is being provided as part of the National Careers Institute Partnership Grants Round3-
Career Opportunities and Pathways for Women grant opportunity. 

The objectives for round 3 of the program are to: 
• create greater awareness of career pathways and career information for women with a focus on 
women returning to work from a career break, women in non-traditional industries and occupations, 
or industries where women are under-represented (including at senior levels) 
• contribute to an evidence base for addressing the needs of women undertaking training and 
apprenticeships 
• enhance partnerships between industry, employers, schools and tertiary providers that support 
women through traditional and non-traditional career pathways. 

The intended outcomes of the program are: 
•  enhanced career pathways that help women of working age to reach their full career potential 
•  increased understanding by women of skills and attributes sought by employers including in new 
and emerging industries 
•  stronger local collaboration in the delivery of career guidance to women of working age 
•  improved quality of locally based career guidance to women of working age. 

B. Activity 

The Activity is made up of the Grantee’s project and all eligible project activities as specified in 
these Grant Details. 

Project title 
WOMENG - Women in Infrastructure Engineering and Construction 

Project scope and description 
WOMENG will conduct two main types of activities, specifically targeting two streams of women in 
transport infrastructure; youth and mid-to-late career women. 
 
The first part of the program aims to particularly stimulate the interest of newer generations in the 
sector through female ambassadors visiting secondary school students in their years 10-11-12 and 
providing hands-on opportunities to visit large infrastructure construction sites and production 
plants. 
 
The second stream is more oriented towards career pathways and career guidance working in 
close collaboration with female industry leaders, industry-based events and engagement 
opportunities, shadow programs and mentoring. 
 

Project outcomes 
- Essential project staff (WOMENG Project Coordinator) will be hired (milestone 1); 
- Nomination of a Project Ambassador within AfPA female members and identification of approx. 15 
female students (Year 10-12) to participate to WOMENG (Milestone 2) 
- Delivery of the series of events within WOMENG – Youth Program (milestone 3) 
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G8A.1 If the Activity or any part of the Activity involves the Grantee employing or engaging a 
person (whether as an officer, employee, contractor or volunteer) that is required by State 
or Territory law to have a working with children check to undertake the Activity or any part 
of the Activity, the Grantee agrees: 

(a) to comply with all State, Territory and Commonwealth law relating to the employment 
or engagement of people who work or volunteer with children in relation to the 
Activity, including mandatory reporting and working with children checks however 
described; and 

(b) if requested, provide the Commonwealth, at the Grantee’s cost, with an annual 
statement of compliance with clause G8A in such form as may be specified by the 
Commonwealth. 

G9  Activity specific legislation, policies and industry standards 
G9.1 Without limiting the generality of Item G11 below, the Grantee agrees to comply with the 

requirements of the following legislation, policies and industry standards when undertaking 
the Activity: 

(a) The Work Health and Safety Act 2011 (Cth), any corresponding regulations made 
under that Act and any relevant Code of Practice approved for the purpose of that 
Act (‘WHS Laws’). 

Note: The Grantee must ensure the Activity is undertaken in a safe manner. The 
Grantee must not, and must ensure its Personnel do not, by act or omission place 
the Commonwealth in breach of its obligations under the WHS Laws or any other 
relevant State or Territory legislation 

G9A Fraud 

G9A.1 In this Agreement, Fraud means dishonestly obtaining a benefit, or causing a loss, by 
deception or other means, and includes alleged, attempted, suspected or detected fraud. 

G9A.2 The Grantee agrees to ensure that its personnel and subcontractors do not engage in any 
Fraud in relation to the Activity. 

G9A.3 If the Grantee becomes aware of: 

(a) any Fraud in relation to the Activity; or 

(b) any other Fraud that has had or may have an effect on the performance of the 
Activity, 

the Grantee agrees to report the matter to the Commonwealth and all appropriate law 
enforcement and regulatory agencies within 5 business days. 

G9A.4 The Grantee agrees to investigate any Fraud referred to in clause G9A.3 at its own cost 
and in accordance with the Australian Government Investigations Standards available at 
www.ag.gov.au. 

G9A.5 The Commonwealth may, at its discretion, investigate any Fraud in relation to the Activity. 
The Grantee agrees to co-operate and provide all reasonable assistance at its own cost 
with any such investigation. 

G9A.6  This clause survives the termination or expiry of the Agreement. 

G10 Commonwealth Material, facilities and assistance 
Not applicable 
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G11 Jurisdiction 
G11.1 This Agreement is governed by the law of the Australian Capital Territory. 

G12 Grantee trustee of a Trust (if applicable) 
G12.1 In this clause, 'Trust' means the trust specified in the Parties to the Agreement section of 

this Agreement. 

G12.2 The Grantee warrants that: 

(a) it is the sole trustee of the Trust 

(b) it has full and valid power and authority to enter into this Agreement and perform the 
obligations under it on behalf of the Trust 

(c) it has entered into this Agreement for the proper administration of the Trust; 

(d) all necessary resolutions, consents, approvals and procedures have been obtained 
or duly satisfied to enter into this Agreement and perform the obligations under it; 
and 

(e) it has the right to be indemnified out of the assets of the Trust for all liabilities 
incurred by it under this Agreement.  
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Schedule 1 Commonwealth General Grant Conditions
1. Undertaking the Activity 
The Grantee agrees to undertake the Activity in 
accordance with this Agreement. 

2. Acknowledgements 
The Grantee agrees to acknowledge the 
Commonwealth’s support in Material published in 
connection with this Agreement and agrees to use any 
form of acknowledgment the Commonwealth 
reasonably specifies. 

3. Notices 
3.1 Each Party agrees to notify the other Party of 
anything reasonably likely to adversely affect the 
undertaking of the Activity, management of the Grant 
or its performance of its other requirements under this 
Agreement. 
3.2 A notice under this Agreement must be in 
writing, signed by the Party giving notice and 
addressed to the other Party’s representative. 
3.3 The Commonwealth may, by notice, advise the 
Grantee of changes to the Agreement that are minor or 
of an administrative nature provided that any such 
changes do not increase the Grantee’s obligations 
under this Agreement. Such changes, while legally 
binding, are not variations for the purpose of clause 7 

4. Relationship between the Parties 
A Party is not by virtue of this Agreement the 
employee, agent or partner of the other Party and is 
not authorised to bind or represent the other Party. 

5. Subcontracting  
5.1 The Grantee is responsible for the performance 
of its obligations under this Agreement, including in 
relation to any tasks undertaken by subcontractors. 
5.2 The Grantee agrees to make available to the 
Commonwealth the details of any of its subcontractors 
engaged to perform any tasks in relation to this 
Agreement upon request. 

6. Conflict of interest 
The Grantee agrees to notify the Commonwealth 
promptly of any actual, perceived or potential conflicts 
of interest which could affect its performance of this 
Agreement and agrees to take action to resolve the 
conflict.  

7. Variation 
This Agreement may be varied in writing only, signed 
by both Parties. 

8. Payment of the Grant 
8.1 The Commonwealth agrees to pay the Grant to 
the Grantee in accordance with the Grant Details. 
8.2 The Commonwealth may by notice withhold 
payment of any amount of the Grant where it 
reasonably believes the Grantee has not complied with 
this Agreement or is unable to undertake the Activity. 
8.3 A notice under clause 8.2 will contain the 
reasons for any payment being withheld and the steps 
the Grantee can take to address those reasons. 
8.4 The Commonwealth will pay the withheld 
amount once the Grantee has satisfactorily addressed 
the reasons contained in a notice under clause 8.2. 

9. Spending the Grant 
9.1 The Grantee agrees to spend the Grant for the 
purpose of undertaking the Activity only. 
9.2 The Grantee agrees to provide a statement 
signed by the Grantee verifying the Grant was spent in 
accordance with the Agreement. 

10. Repayment 
10.1 If any of the Grant has been spent other than in 
accordance with this Agreement or any amount of the 
Grant is additional to the requirements of the Activity, 
the Grantee agrees to repay that amount to the 
Commonwealth unless agreed otherwise.  
10.2 The amount to be repaid under clause 10.1 
may be deducted by the Commonwealth from 
subsequent payments of the Grant or amounts payable 
under another agreement between the Grantee and 
the Commonwealth. 

11. Record keeping 
The Grantee agrees to maintain records of the 
expenditure of the Grant.  

12. Intellectual Property 
12.1 Subject to clause 12.2, the Grantee owns the 
Intellectual Property Rights in Activity Material and 
Reporting Material.  
12.2 This Agreement does not affect the ownership 
of Intellectual Property Rights in Existing Material. 
12.3 The Grantee gives the Commonwealth a non-
exclusive, irrevocable, royalty-free licence to use, 
reproduce, publish and adapt Reporting Material for 
Commonwealth Purposes. 

13. Privacy 
When dealing with Personal Information in carrying out 
the Activity, the Grantee agrees not to do anything 
which, if done by the Commonwealth, would be a 
breach of an Australian Privacy Principle. 

14. Confidentiality 
The Parties agree not to disclose each other’s 
confidential information without prior written consent 
unless required or authorised by law or Parliament. 

15. Insurance 
The Grantee agrees to maintain adequate insurance 
for the duration of this Agreement and provide the 
Commonwealth with proof when requested. 

16. Indemnities 
16.1 The Grantee indemnifies the Commonwealth, 
its officers, employees and contractors against any 
claim, loss or damage arising in connection with the 
Activity. 
16.2 The Grantee's obligation to indemnify the 
Commonwealth will reduce proportionally to the extent 
any act or omission involving fault on the part of the 
Commonwealth contributed to the claim, loss or 
damage. 

17. Dispute resolution 
17.1 The Parties agree not to initiate legal 
proceedings in relation to a dispute unless they have 
tried and failed to resolve the dispute by negotiation.  
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17.2 The Parties agree to continue to perform their 
respective obligations under this Agreement where a 
dispute exists. 
17.3 The procedure for dispute resolution does not 
apply to action relating to termination or urgent 
litigation. 

18. Termination for default 
The Commonwealth may terminate this Agreement by 
notice where it reasonably believes the Grantee: 
(a) has breached this Agreement; or  
(b) has provided false or misleading statements in 

their application for the Grant; or  
(c) has become bankrupt or insolvent, entered into 

a scheme of arrangement with creditors, or 
come under any form of external administration. 

19. Cancellation for convenience 
19.1 The Commonwealth may cancel this 
Agreement by notice, due to 
(a) a change in government policy; or  
(b) a Change in the Control of the Grantee, which 

the Commonwealth believes will negatively 
affect the Grantee’s ability to comply with this 
Agreement. 

19.2 The Grantee agrees on receipt of a notice of 
cancellation under clause 19.1 to: 
(a) stop the performance of the Grantee's 

obligations as specified in the notice; and  
(b) take all available steps to minimise loss 

resulting from that cancellation. 
19.3 In the event of cancellation under clause 19.1, 
the Commonwealth will be liable only to: 
(a) pay any part of the Grant due and owing to the 

Grantee under this Agreement at the date of the 
notice; and 

(b) reimburse any reasonable expenses the 
Grantee unavoidably incurs that relate directly 
to the cancellation and are not covered by 
19.3(a). 

19.4 The Commonwealth’s liability to pay any 
amount under this clause is subject to: 
(a) the Grantee's compliance with this Agreement; 

and 
(b) the total amount of the Grant. 
19.5 The Grantee will not be entitled to 
compensation for loss of prospective profits or benefits 
that would have been conferred on the Grantee. 

20. Survival 
Clauses 10, 12, 13, 14, 16, 20 and 21 survive 
termination, cancellation or expiry of this Agreement. 

21. Definitions 
In this Agreement, unless the contrary appears: 
 Activity means the activities described in the 
Grant Details. 
 Activity Completion Date means the date or 
event specified in the Grant Details. 
 Activity Material means any Material, other 
than Reporting Material, created or developed by the 
Grantee as a result of the Activity and includes any 

Existing Material that is incorporated in or supplied 
with the Activity Material. 
 Agreement means the Grant Details, 
Supplementary Terms (if any), the Commonwealth 
General Grant Conditions and any other document 
referenced or incorporated in the Grant Details. 
 Agreement End Date means the date or event 
specified in the Grant Details. 
 Asset means any item of property purchased 
wholly, or in part, with the use of the Grant, excluding 
Activity Material and Intellectual Property Rights.  
 Australian Privacy Principle has the same 
meaning as in the Privacy Act 1988. 
 Change in the Control means any change in 
any person(s) who directly exercise effective control 
over the Grantee. 
 Commonwealth means the Commonwealth of 
Australia as represented by the Commonwealth 
entity specified in the Agreement and includes, 
where relevant, its officers, employees, contractors 
and agents.  
 Commonwealth General Grant Conditions 
means this document. 
 Commonwealth Purposes does not include 
commercialisation or the provision of the Material to 
a third party for its commercial use. 
 Existing Material means Material developed 
independently of this Agreement that is incorporated 
in or supplied as part of Reporting Material or Activity 
Material. 
 Grant means the money, or any part of it, 
payable by the Commonwealth to the Grantee as 
specified in the Grant Details and includes any 
interest earned by the Grantee on that money once 
the Grant has been paid to the Grantee. 
 Grantee means the legal entity specified in the 
Agreement and includes, where relevant, its officers, 
employees, contractors and agents. 
 Grant Details means the document titled Grant 
Details that forms part of this Agreement. 
 Intellectual Property Rights means all 
copyright, patents, registered and unregistered 
trademarks (including service marks), registered 
designs, and other rights resulting from intellectual 
activity (other than moral rights under the Copyright 
Act 1968). 
 Material includes documents, equipment, 
software (including source code and object code 
versions), goods, information and data stored by any 
means including all copies and extracts of them. 
 Party means the Grantee or the 
Commonwealth. 
 Personal Information has the same meaning 
as in the Privacy Act 1988. 
 Reporting Material means all Material which 
the Grantee is required to provide to the 
Commonwealth for reporting purposes as specified in 
the Grant Details and includes any Existing Material 
that is incorporated in or supplied with the Reporting 
Material.
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d. Has the scope and implementation of the project been adapted in response? 

e. Has the composition and nature of the partnership delivering the project changed over the 
reporting period? If so, please provide further details and context.  

Project expenditure  

Provide the following information about your eligible project expenditure. Eligible expenditure is 
divided into the same categories as the budget in your application. 

If you are registered for GST, enter the GST exclusive amount. If you are not registered for GST, 
enter the GST inclusive amount. We may ask you to provide evidence of costs incurred. 

Refer to the grant opportunity guidelines or contact us if you have any questions about eligible 
expenditure. 

a. What is the eligible expenditure you have incurred in this reporting period? 

b. What is the estimated eligible expenditure for the next reporting period? 

c. What is the estimated eligible expenditure for remaining reporting periods in current 
financial year (if applicable)? 

d. What is the estimated total eligible expenditure for future financial years?  

e. What is the estimated total eligible expenditure for the project?  

f. Briefly explain the reason for any changes between the forecast and actual expenditure for 
the current reporting period, and any significant changes to the forecast budget for the 
remainder of the project.  

g. Is the project expenditure broadly in line with the activity budget in the grant agreement? 

If no, explain the reasons.  

Project funding 

a. Provide details of all contributions to your project other than the grant. This includes your 
own contributions as well as any contributions from project partners or others. 

Attachments 

a. Attach any agreed evidence required with this report to demonstrate project progress.  

b. Attach copies of any published reports and promotional material, relating to the project. 

Declaration 

You must ensure an authorised person completes the report and can declare the following: 

 The information in this report is accurate, complete and not misleading and that I understand 
the giving of false or misleading information is a serious offence under the Criminal Code 1995 
(Cth). 

 The activities identified in this report are for the purposes stated in the grant agreement. 
 I am aware of the grantee’s obligations under their grant agreement, including the need to keep 

the Commonwealth informed of any circumstances that may impact on the objectives, 
completion and/or outcomes of the agreed project. 

Department of Employment and Workplace Relations - Released under FOI - LEX 1160, 1162 55 of 208



  

National Careers Institute Partnership Grants Round3-Career Opportunities and Pathways for Women 
Commonwealth Simple Grant Agreement October 2021 Page 20 of 36 

 I am aware that the grant agreement empowers the Commonwealth to terminate the grant 
agreement and to request repayment of funds paid to the grantee where the grantee is in 
breach of the grant agreement. 
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ii. To what extent has your project improved the quality of career guidance provided 

through partnership initiatives? 
 

Include the following: 
 type of improvement 
 issue or gap in career guidance programs, activities and services addressed 
 what has changed and by how much 
 who was impacted by stakeholder group (e.g. jobseekers and students; career 

advisors; career influencers, parents and peers; or employers).  
 

iii. To what extent has your project contributed to increased exposure and awareness of 
available career information, advice and support? 

 
Include the following: 
 type of awareness activity 
 issue or gap in exposure or awareness 
 what has changed and by how much 
 who was impacted by stakeholder group (e.g. jobseekers and students; career 

advisors; career influencers, parents and peers; or employers).  
 

iv. To what extent has your project contributed to increased access, understanding and 
utilisation of career guidance programs, activities and services  from partnership 
initiatives? 

 
Include the following: 
 type of activity 
 issue or gap use of career guidance programs, activities and services  
 what has changed and by how much 
 who was impacted by stakeholder group (e.g. jobseekers and students; career 

advisors; career influencers, parents and peers; or employers).  
 

b. Do the achieved project outcomes align with those specified in the grant agreement? 

If no, explain why. 

c. Are there any planned events relating to the project that you are required to notify us about 
in accordance with your agreement? 

If yes, provide details of the event including date, time, purpose of the event and key 
stakeholders expected to attend. 

d. Do you expect that participants in your project be able to continue benefiting from your 
project after the funding has ceased? Why or why not? 

e. Were there any unexpected or unintended outcomes of your project – positive or negative? 

f. What lessons did your organisation learn while undertaking this project and how might they 
be applied to other projects in the future? 

Project benefits 

a. What benefits has the project achieved?  
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b. What ongoing impact will the project have? 

c. Did the project result in any unexpected benefits? 

If yes, explain why. 

d. Did the project result in any unexpected negative impacts? 

If yes, explain why. 

e. Is there any other information you wish to provide about your project?  

If yes, provide details. 

Total eligible project expenditure 

a. Indicate the total eligible project expenditure incurred.  Eligible expenditure is divided into 
the same categories as the budget in your application. 

If you are registered for GST, enter the GST exclusive amount. If you are not registered for 
GST, enter the GST inclusive amount. We may ask you to provide evidence of costs 
incurred. 

Refer to the grant opportunity guidelines or contact us if you have any questions about 
eligible expenditure.  

b. Provide any comments you may have to clarify any figures.  

c. Was the expenditure incurred in accordance with the activity budget in the grant 
agreement? 

If no, explain the reason for a project underspend or overspend, or any other significant 
changes to the budget.  

Project funding 

a. Provide details of all contributions to your project other than the grant. This includes your 
own contributions as well as any contributions from project partners or others.  

 Updated business indicators 

a. Provide the following financial data for your organisation for your latest complete financial 
year 

These fields are mandatory and entering $0 is acceptable if applicable.  

 Financial year completed 

 Sales revenue (turnover) 

 Export revenue 
 R&D expenditure 

 Taxable income 

 Number of employees including working proprietors and salaried directors (headcount) 
 Number of independent contractors (headcount) 
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Attachments 

a. Attach any agreed evidence required with this report to demonstrate progress or 
successful completion of your project.  

b. Attach copies of any published reports and promotional material, relating to the project. 

Declaration 

You must ensure an authorised person completes the report and can declare the following: 

 The information in this report is accurate, complete and not misleading and that I understand 
the giving of false or misleading information is a serious offence under the Criminal Code 1995 
(Cth). 

 The grant was spent in accordance with the grant agreement. 
 I am aware of the grantee’s obligations under their grant agreement, including survival clauses.  
 I am aware that the grant agreement empowers the Commonwealth to terminate the grant 

agreement and to request repayment of funds paid to the grantee where the grantee is in 
breach of the grant agreement. 
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Appendix 3 
National Careers Institute Partnership Grants Round3-Career 
Opportunities and Pathways for Women -  
Compliance with working with children obligations 
Where applicable, you will need to answer the following questions in your annual statement of 
compliance. The Commonwealth reserves the right to amend or adjust the requirements. 

You must submit your annual statement of compliance as you would a report on the portal.  

Statement of compliance 

 Is the organisation, and persons working with children on behalf of the organisation in relation 
to the Activity, compliant with Commonwealth, state or territory legislation?  

 Has the organisation completed a risk assessment in relation to the Activity and all persons 
who may engage with children in association with the Activity? 

 Has the organisation put in place an appropriate strategy to manage risks identified through the 
risk assessment? 

 Has the organisation delivered training and established a compliance regime to ensure that all 
persons who may engage with children are aware of, and comply with: 

 the National Principles for Child Safe Organisations 

 the risk management strategy in item 3 above 

 relevant legislation relating to requirements for working with children, including working 
with children checks 

 relevant legislation relating to requirements for working with vulnerable people, including 
working with vulnerable people checks; and 

 relevant legislation relating to mandatory reporting of suspected child abuse or neglect 
however described? 

Declaration 

You must ensure an authorised person completes the report and can declare the following: 

 The information in this report is accurate, complete and not misleading and that I understand 
the giving of false or misleading information is a serious offence under the Criminal Code 1995 
(Cth). 

 I am aware of the grantee’s obligations under their grant agreement.  
 I am aware that the grant agreement empowers the Commonwealth to terminate the grant 

agreement and to request repayment of funds paid to the grantee where the grantee is in 
breach of the grant agreement. 
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Appendix 4 
Independent audit report 

Background 
These templates assist Grantees (and their auditors) to understand the audit requirements under a 
Commonwealth grant agreement administered by the Department of Industry, Science, Energy and 
Resources. For further information contact us on 13 28 46 or at business.gov.au. 

When an independent audit report is required under our grant agreements the Grantee must 
provide us with: 

 a statement of grant income and expenditure against the expenditure categories under the 
grant agreement (attachment A) 

 an independent audit report on the statement of grant income and expenditure (attachment B) 

 certification of certain matters by the auditor (attachment C). 
You can find additional information on the grant opportunity relevant to your grant at 
business.gov.au or by calling us on 13 28 46. 

Eligible expenditure 
Advice on eligible expenditure for projects under the grant opportunity can be found in grant 
opportunity guidelines. These guidelines are revised from time to time and therefore more than one 
version of the document may exist. The relevant guidelines are those that were effective at the time 
the Grantee’s application was accepted.  

It is essential that Grantees and their auditors understand the eligible expenditure requirements 
because these determine whether, and the extent to which, certain costs are reportable and 
claimable. 

The amount of grant funding we approve is based on the Grantee’s estimated eligible expenditure, 
as provided in their application. However, the grant funding any Grantee is ultimately entitled to 
receive is determined against actual eligible expenditure incurred and paid for on the project. The 
grant amount specified in the grant agreement is the maximum amount the Grantee may be paid. 

The expenditure reported in the ’statement of grant income and expenditure’ at attachment A must 
represent actual ‘eligible expenditure’ paid on the project during that period.  
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You must provide detail of the eligible expenditure that has been incurred and paid for during the 
reporting period in the ‘Statement of eligible expenditure’ spreadsheet.  

Comment on any variance between the expenditure items and amounts detailed in the grant 
agreement and the actual items and amounts detailed in the attached statement of eligible 
expenditure. 

[enter details] 

3. Note to the statement of eligible expenditure 
3.1 Eligible expenditure 

The eligible expenditure as reported in the statement of eligible expenditure is in accordance with 
the grant opportunity guidelines. 

3.2 Basis of compilation  

This statement of eligible expenditure has been prepared to meet the requirements of the grant 
agreement between [enter Grantee name] and the Commonwealth represented by the Department 
of Industry, Science, Energy and Resources and Science. Significant accounting policies applied in 
the compilation of the statement of grant income and expenditure include the following: 

[enter details] 
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4. Certification by directors [if not director, replace with appropriate 
equivalent] 

[Grantee name] 

[Project number] 

For the period [dd/ mm/yyyy] to [dd/ mm/yyyy] 

We confirm that, to the best of our knowledge and believe, having made such enquiries as we 
considered necessary for the purpose of appropriately informing ourselves: 

Statement of grant income and expenditure 

a. We have fulfilled our responsibilities for the preparation of the statement of grant income 
and expenditure in accordance with the cash basis of accounting and the terms of the 
grant agreement with the Commonwealth, represented by the Department of Industry, 
Science, Energy and Resources dated [enter date]; in particular, the statement of grant 
income and expenditure presents fairly in accordance therewith. 

b. All events subsequent to the date of the statement of grant income and expenditure which 
require adjustment or disclosure so as to present fairly the statement of grant income and 
expenditure, have been adjusted or disclosed. 

c. [Where applicable] The effects of uncorrected misstatements are immaterial, both 
individually and in the aggregate, to the statement of grant income and expenditure as a 
whole. A list of the uncorrected misstatements is attached to this representation letter. 

d. That all Grantee contributions and other financial assistance were spent for the purpose of 
the project and in accordance with the grant agreement and that the Grantee has complied 
with the grant agreement and relevant accounting policies. 

e. That salaries and allowances paid to persons involved in the project are in accordance with 
any applicable award or agreement in force under any relevant law on industrial or 
workplace relations. 

Signature ......................................................................................  

Name [enter name] 

Director 

Date [dd/mm/yyyy] 

Signature ......................................................................................  

Name [enter name] 

Director 

Date [dd/mm/yyyy] 
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5. For Auditor use only 
I certify that this statement of grant income and expenditure is the one used to prepare my 
independent audit report dated [enter date] for the Department of Industry, Science, Energy and 
Resources. 

Signature ......................................................................................  

Name [enter name] 

Position [enter position] 

Auditor’s employer [enter employer name] 

Date [dd/mm/yyyy] 
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Attachment B - Independent audit report 

Background for auditors 
The purpose of the independent audit report is to provide us with an auditor's opinion on the 
Grantee’s statement of grant income and expenditure. The statement of grant income and 
expenditure is prepared by the Grantee to correspond with the expenditure reported to the 
department by the Grantee for the same period, in the process of claiming grant payments. 

The independent audit report must be prepared by a person who is an approved auditor. 

An approved auditor is a person who is: 

a. registered as a company auditor under the Corporations Act 2001 or an appropriately 
qualified member of Chartered Accountants Australia and New Zealand, or of CPA 
Australia or the Institute of Public Accountants; and 

b. not a principal, member, shareholder, officer, agent, subcontractor or employee of the 
Grantee or of a related body corporate or a Connected Entity. 

The audit should be undertaken and reported in accordance with Australian Auditing Standards.  

The independent audit report must follow the required format and include any qualification 
regarding the matters on which the auditor provides an opinion. We may follow up any 
qualifications with the Grantee or auditor. The independent audit report must be submitted on the 
auditor's letterhead. 

Auditors must comply with the professional requirements of Chartered Accountants Australia and 
New Zealand, CPA Australia and the Institute of Public Accountants in the conduct of their audit. 

If the auditor forms an opinion that the statement of grant income and expenditure does not give a 
true and fair view of the eligible expenditure for the period, the independent audit report should be 
qualified and the error quantified in the qualification section of the independent audit report. 

The required independent audit report format follows. 
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Auditor’s report 

Independent audit report in relation to [Grantee name]’s statement of grant income and expenditure 
to the Commonwealth, represented by the Department of Industry, Science, Energy and Resources 
(the department). 

We have audited: 

a. the accompanying statement of grant income and expenditure of [Grantee name] for the 
period [dd/mm/yyyy] to [dd/mm/yyyy], a summary of significant accounting policies and 
other explanatory information, and management’s attestation statement thereon (together 
“the financial statement”). The financial statement has been prepared by management 
using the cash basis of accounting described in note 3.2 to the financial statement; and 

b. [Grantee name]'s compliance with the terms of the grant agreement between [Grantee 
name] and the Commonwealth dated [date of agreement] for the period [dd/mm/yyyy] to 
[dd/mm/yyyy] (the grant agreement). 

We have: 

a. reviewed [Grantee name]’s statement of labour costs in support of its claim of eligible 
expenditure[; and 

b. performed limited assurance procedures on [Grantee name]’s statement of employee 
numbers under the grant agreement]. 

Management’s responsibility 

Management is responsible for:  

a. the preparation and fair presentation of the financial statement in accordance with the 
basis of accounting described in note 3.2, this includes determining that the cash basis of 
accounting is an acceptable basis for the preparation of the financial statement in 
accordance with the grant agreement;  

b. compliance with the terms of the grant agreement;  

c. the preparation of the statement of employee numbers and labour costs in support of 
eligible expenditure; and  

d. such internal control as management determines is necessary to:  

i enable the preparation of the financial statement and the statement of [employee 
numbers and ]labour costs that are free from material misstatement, whether due 
to fraud or error; and  

ii enable compliance with the terms of the grant agreement.  

Auditor’s responsibility  

Our responsibilities are:  

a. To express an opinion, based on our audit, on:  

i the financial statement; and  

ii [Grantee name]’s compliance, in all material respects, with the terms of the grant 
agreement; and  
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b. To conclude based on:  

i our review procedures, on the statement of labour costs; and  

ii our limited assurance procedures on the statement of employee numbers.  

We conducted our audit of the financial statement in accordance with Australian Auditing 
Standards; our audit of compliance with the grant agreement in accordance with ASAE 3100, our 
review of the statement of labour costs in accordance with ASRE 2405[; and our limited assurance 
procedures on employee numbers in accordance with ASAE 3000]. The applicable Standards 
require that we comply with relevant ethical requirements and plan and perform our work to:  

a. obtain reasonable assurance about whether the financial statement is free from material 
misstatement and that [Grantee name] has complied, in all material respects, with the 
terms of the grant agreement; and  

b. obtain limited assurance as to whether anything has come to our attention that causes us 
to believe that the statements of employee numbers and labour costs are materially 
misstated.  

An audit involves performing procedures to obtain audit evidence about the amounts and 
disclosures in the financial statement and about the Grantee’s compliance with the grant 
agreement. The procedures selected depend on the auditor’s judgement, including the assessment 
of the risks of material misstatement of the financial statement, whether due to fraud or error. In 
making those risk assessments, the auditor considers internal control relevant to the Grantee’s 
preparation and fair presentation of the financial statement, and to the Grantee’s compliance with 
the grant agreement, in order to design audit procedures that are appropriate in the circumstances, 
but not for the purpose of expressing an opinion on the effectiveness of the Grantee’s internal 
control. An audit also includes evaluating the appropriateness of accounting policies used by 
management, as well as evaluating the overall presentation of the financial statement.  

A review consists of making enquiries and applying analytical and other review procedures. A 
review is substantially less in scope than an audit conducted in accordance with Auditing 
Standards and consequently does not enable us to obtain assurance that we would become aware 
of all significant matters that might be identified in an audit. Accordingly, we do not express an audit 
opinion on the statement of labour costs.  

A limited assurance engagement undertaken in respect of the statement of employee numbers, in 
accordance with ASAE 3000 involves [level of detail about procedures to be determined by the 
auditor]. The procedures performed in a limited assurance engagement vary in nature and timing 
from, and are less in extent than for, a reasonable assurance engagement; and consequently, the 
level of assurance obtained in a limited assurance engagement is substantially lower than the 
assurance that would have been obtained had a reasonable assurance engagement been 
performed.  

We believe that the evidence we have obtained is sufficient and appropriate to provide a basis for 
our audit opinion, review and limited assurance conclusions. 

Opinion  

In our opinion: 

a. the financial statement presents fairly, in all material respects, the grant income and 
expenditure of [Grantee name] for the period [dd/mm/yyyy] to [dd/mm/yyyy] in accordance 
with the cash basis of accounting described in note 3.2 and the terms of the grant 
agreement, dated [date of agreement], with the Commonwealth; and  
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b. [Grantee name] has complied, in all material respects, with the requirements of the grant 
agreement between the organisation and the Commonwealth dated [date of agreement], 
for the period [dd/mm/yyyy] to [dd/mm/yyyy].  

Basis of Accounting and Restriction on Distribution  

Without modifying our opinion, we draw attention to note 3.2 to the financial statement, which 
describes the basis of accounting. The financial statement is prepared to provide information to the 
department in accordance with the grant agreement, dated [date of agreement]. As a result, the 
financial statement may not be suitable for another purpose. 

Use of Report  

This report has been prepared for [Grantee name] and the department in accordance with the 
requirements of the grant agreement between [Grantee name] and the Commonwealth, dated [date 
of agreement]. We disclaim any assumption of responsibility for any reliance on this report to any 
persons or users other than [Grantee name] and the department, or for any purpose other than that 
for which it was prepared. 

Conclusions  

Based on:  

a. Our review, which is not an audit, nothing has come to our attention that causes us to 
believe that the statement of labour costs in the period [dd/mm/yyyy] to [dd/mm/yyyy] is 
not, in all material respects, fairly presented in accordance with the grant agreement dated 
[date of agreement] with the Commonwealth[; and  

b. The procedures we have performed and the evidence we have obtained, nothing has come 
to our attention that causes us to believe that the statement of employee numbers as at 
[dd/mm/yyyy] is not prepared, in all material respects, in accordance with the grant 
agreement dated [date of agreement] with the Commonwealth].  

 

Auditor’s signature  ...........................................................................................................  

Name [enter name] 

Auditor’s employer [enter employer name] 

Employer’s address [enter address] 

Qualifications [enter qualification] 

Position [enter position] 

Date [dd/mm/yyyy]
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Attachment C - Certification of certain matters by the auditor  
The department also requires a certification of certain matters by the auditor in addition to the 
independent audit report. This should be submitted with the statement of grant income and 
expenditure and independent audit report. 

The auditor who signs this certification must also initial and date a copy of the Grantee’s statement 
of eligible expenditure. The department will not accept an independent audit report that lacks this 
attachment. 

The required format of certification is on the following page.
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[print on auditor letterhead] 

[addressee] 
Department of Industry, Science, Energy and Resources 
GPO Box 2013 
Canberra ACT 2601 

I understand that the Commonwealth, represented by the Department of Industry, Science, Energy and 
Resources and [Grantee name] have entered into a grant agreement for the provision of financial 
assistance under the [grant opportunity name] to the Grantee for the project. A condition of funding under 
the grant agreement is that the Grantee provides a statement of grant income and expenditure certifying 
that expenditure on approved project items has been incurred within the relevant audit period and paid in 
accordance with the grant opportunity guidelines, and is supportable by appropriate documentation. 

In fulfilment of the condition, I hereby certify that: 

a. I am a member of Chartered Accountants Australia and New Zealand/ CPA Australia/ the Institute 
of Public Accountants (as a Public Practice Certified Member). 

b. I have prepared the independent audit report on [Grantee name]’s, statement of grant income and 
expenditure in accordance with the details of the grant agreement between the Grantee and the 
Commonwealth, project no [project no] dated [dd/mm/yyyy]. 

c. I have reviewed the grant agreement between the Grantee and the Commonwealth, project no 
[project no] dated [dd/mm/yyyy], and related grant opportunity guidelines and understand the 
requirements pertaining to financial reporting and eligible expenditure contained therein. 

d. I have signed the attached copy of [Grantee name]'s statement of eligible expenditure that I used 
to prepare the independent audit report. 

e. I have complied with the professional independence requirements of Chartered Accountants 
Australia and New Zealand/ CPA Australia/the Institute of Public Accountants. I specifically certify 
that I: 

i am not, and have not been, a director, office holder, or employee of [Grantee name] or 
related body corporate of [Grantee name] 

ii have not been previously engaged by [Grantee name] for the purpose of preparing their 
[grant opportunity name] application or any report required under the grant agreement 

iii have no financial interest in [Grantee name]. 

Signature ......................................................................................  

Name [enter name] 

Qualifications [enter qualification] 

Position [enter position] 

Date [dd/mm/yyyy] 
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The Grantee agrees to use the Grant and undertake the Activity in accordance with this Agreement 
and the relevant Grant Details. 

Scope of this Agreement 
This Agreement comprises: 

(a) this document; 

(b) the Supplementary Terms (if any); 

(c) the Commonwealth General Grant Conditions (Schedule 1); 

(d) the Grant Details;  

(e) any other document referenced or incorporated in the Grant Details. 

If there is any ambiguity or inconsistency between the documents comprising this Agreement in 
relation to a Grant, the document appearing higher in the list will have precedence to the extent of 
the ambiguity or inconsistency.  

This Agreement represents the Parties' entire agreement in relation to the Grant provided under it 
and the relevant Activity and supersedes all prior representations, communications, agreements, 
statements and understandings, whether oral or in writing. 

Certain information contained in or provided under this Agreement may be used for public reporting 
purposes.  
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Grant Details COPW000093 
A. Purpose of the Grant 

The Grant is being provided as part of the National Careers Institute Partnership Grants Round3-
Career Opportunities and Pathways for Women grant opportunity. 

The objectives for round 3 of the program are to: 
• create greater awareness of career pathways and career information for women with a focus on 
women returning to work from a career break, women in non-traditional industries and occupations, 
or industries where women are under-represented (including at senior levels) 
• contribute to an evidence base for addressing the needs of women undertaking training and 
apprenticeships 
• enhance partnerships between industry, employers, schools and tertiary providers that support 
women through traditional and non-traditional career pathways. 

The intended outcomes of the program are: 
•  enhanced career pathways that help women of working age to reach their full career potential 
•  increased understanding by women of skills and attributes sought by employers including in new 
and emerging industries 
•  stronger local collaboration in the delivery of career guidance to women of working age 
•  improved quality of locally based career guidance to women of working age. 

B. Activity 

The Activity is made up of the Grantee’s project and all eligible project activities as specified in 
these Grant Details. 

Project title 
Career Pathways for Women in Building Surveying & Quantity Surveying 

Project scope and description 
The project is to be led by the University of Newcastle (UoN) in partnership with two national 
professional bodies; the Australian Institute of Building Surveyors (AIBS) and the Australian 
Institute of Quantity Surveyors (AIQS). The project involves working in collaboration with the two 
professional bodies to support access to careers in their professions for women who are currently 
an under-represented group. Support will be provided in the form of a career information tool kit 
designed to be distributed to young women in high schools and first and second year students in 
the UoN Bachelor of Construction Management (Building) (Honours) (BCM) degree. Scholarships, 
mentoring and memberships will also be provided to encourage and support the entry and 
progression of women in these professions.  The project is intended to be a pilot program that 
could be rolled out on a wider scale. 

Project outcomes 
The project will involve four key stages focusing around the two professions (Building Surveying 
and Quantity Surveying) where women are significantly under-represented, yet they afford flexible 
careers, leadership opportunities and with practitioners in high demand. 
 
Stage 1 Benchmarking analysis 
Benchmarking will be undertaken with key stakeholders nationally to help identify enablers and 
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barriers to the entry of women into the two professions 
 
Stage 2: Career Information Toolkit development & dissemination 
A Career Information Toolkit will be developed for young women in high schools nationally and first 
and second year students in the UoN Bachelor of Construction Management (Building) (Honours) 
(BCM) degree to increase awareness of the building surveying and quantity surveying professions. 
 
Stage 3: Scholarships, mentoring & memberships 
20 x $2,500 scholarships will be offered to female students studying in their first or second year of 
the UoN BCM degree and industry mentors will be provided along with Professional Association 
membership for the participants so they can gain a full understanding of the professions and what 
they have to offer. 
 
Stage 4: Project Evaluation 
The final stage of the project will involve interviews with scholarship recipients and mentors to 
evaluate the program and identify potential changes that could refine activities ready for a broader 
scale rollout. 
 
 
Special Conditions - conditions of grant funding:  

1. It is expected that, as part of the evaluation of your project, you will be available to respond 
to surveys and participate in interviews during and at the conclusion of the project period. 

2. It is expected that you will assist in the development of case studies highlighting the 
achievements and outcomes of your project. You will be expected to endorse any case studies and 
approve their publication and use on Australian Government and Australian Government Ministers 
websites, social media or other public platforms. Case studies may be developed during and at the 
conclusion of the project period. 

3. As applicable, you must ensure that any website, associated material and/or online 
publications (where applicable) complies with the Web Content Accessibility Guidelines available 
at: https://www.w3.org/WAI/intro/wcag. 

4. To the extent they are applicable to your performance of this agreement, you must perform 
all obligations under this contract in a manner that is consistent with the Protective Security Policy 
Framework and the Commonwealth Information Security Manual. 

In undertaking the Activity, the Grantee must comply with the requirements of the grant opportunity 
guidelines (as in force at the time of application). 

The Grantee must notify the Commonwealth about events relating to the project and provide an 
opportunity for the Minister or their representative to attend. 

C. Duration of the Grant 

The Activity starts on 03 May 2022 and ends on 02 May 2023, which is the Activity Completion 
Date. 

The Agreement ends on 09 October 2023 which is the Agreement End Date.  

Activity Schedule 
In undertaking the Activity, the Grantee will meet the following milestones by the due dates. 
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(a) to comply with all State, Territory and Commonwealth law relating to the employment 
or engagement of people who work or volunteer with children in relation to the 
Activity, including mandatory reporting and working with children checks however 
described; and 

(b) if requested, provide the Commonwealth, at the Grantee’s cost, with an annual 
statement of compliance with clause G8A in such form as may be specified by the 
Commonwealth. 

G9  Activity specific legislation, policies and industry standards 
G9.1 Without limiting the generality of Item G11 below, the Grantee agrees to comply with the 

requirements of the following legislation, policies and industry standards when undertaking 
the Activity: 

(a) The Work Health and Safety Act 2011 (Cth), any corresponding regulations made 
under that Act and any relevant Code of Practice approved for the purpose of that 
Act (‘WHS Laws’). 

Note: The Grantee must ensure the Activity is undertaken in a safe manner. The 
Grantee must not, and must ensure its Personnel do not, by act or omission place 
the Commonwealth in breach of its obligations under the WHS Laws or any other 
relevant State or Territory legislation 

G9A Fraud 

G9A.1 In this Agreement, Fraud means dishonestly obtaining a benefit, or causing a loss, by 
deception or other means, and includes alleged, attempted, suspected or detected fraud. 

G9A.2 The Grantee agrees to ensure that its personnel and subcontractors do not engage in any 
Fraud in relation to the Activity. 

G9A.3 If the Grantee becomes aware of: 

(a) any Fraud in relation to the Activity; or 

(b) any other Fraud that has had or may have an effect on the performance of the 
Activity, 

the Grantee agrees to report the matter to the Commonwealth and all appropriate law 
enforcement and regulatory agencies within 5 business days. 

G9A.4 The Grantee agrees to investigate any Fraud referred to in clause G9A.3 at its own cost 
and in accordance with the Australian Government Investigations Standards available at 
www.ag.gov.au. 

G9A.5 The Commonwealth may, at its discretion, investigate any Fraud in relation to the Activity. 
The Grantee agrees to co-operate and provide all reasonable assistance at its own cost 
with any such investigation. 

G9A.6  This clause survives the termination or expiry of the Agreement. 

G10 Commonwealth Material, facilities and assistance 
Not applicable 

G11 Jurisdiction 
G11.1 This Agreement is governed by the law of the Australian Capital Territory. 
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G12 Grantee trustee of a Trust (if applicable) 
G12.1 In this clause, 'Trust' means the trust specified in the Parties to the Agreement section of 

this Agreement. 

G12.2 The Grantee warrants that: 

(a) it is the sole trustee of the Trust 

(b) it has full and valid power and authority to enter into this Agreement and perform the 
obligations under it on behalf of the Trust 

(c) it has entered into this Agreement for the proper administration of the Trust; 

(d) all necessary resolutions, consents, approvals and procedures have been obtained 
or duly satisfied to enter into this Agreement and perform the obligations under it; 
and 

(e) it has the right to be indemnified out of the assets of the Trust for all liabilities 
incurred by it under this Agreement.  
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Schedule 1 Commonwealth General Grant Conditions
1. Undertaking the Activity 
The Grantee agrees to undertake the Activity in 
accordance with this Agreement. 

2. Acknowledgements 
The Grantee agrees to acknowledge the 
Commonwealth’s support in Material published in 
connection with this Agreement and agrees to use any 
form of acknowledgment the Commonwealth 
reasonably specifies. 

3. Notices 
3.1 Each Party agrees to notify the other Party of 
anything reasonably likely to adversely affect the 
undertaking of the Activity, management of the Grant 
or its performance of its other requirements under this 
Agreement. 
3.2 A notice under this Agreement must be in 
writing, signed by the Party giving notice and 
addressed to the other Party’s representative. 
3.3 The Commonwealth may, by notice, advise the 
Grantee of changes to the Agreement that are minor or 
of an administrative nature provided that any such 
changes do not increase the Grantee’s obligations 
under this Agreement. Such changes, while legally 
binding, are not variations for the purpose of clause 7 

4. Relationship between the Parties 
A Party is not by virtue of this Agreement the 
employee, agent or partner of the other Party and is 
not authorised to bind or represent the other Party. 

5. Subcontracting  
5.1 The Grantee is responsible for the performance 
of its obligations under this Agreement, including in 
relation to any tasks undertaken by subcontractors. 
5.2 The Grantee agrees to make available to the 
Commonwealth the details of any of its subcontractors 
engaged to perform any tasks in relation to this 
Agreement upon request. 

6. Conflict of interest 
The Grantee agrees to notify the Commonwealth 
promptly of any actual, perceived or potential conflicts 
of interest which could affect its performance of this 
Agreement and agrees to take action to resolve the 
conflict.  

7. Variation 
This Agreement may be varied in writing only, signed 
by both Parties. 

8. Payment of the Grant 
8.1 The Commonwealth agrees to pay the Grant to 
the Grantee in accordance with the Grant Details. 
8.2 The Commonwealth may by notice withhold 
payment of any amount of the Grant where it 
reasonably believes the Grantee has not complied with 
this Agreement or is unable to undertake the Activity. 
8.3 A notice under clause 8.2 will contain the 
reasons for any payment being withheld and the steps 
the Grantee can take to address those reasons. 
8.4 The Commonwealth will pay the withheld 
amount once the Grantee has satisfactorily addressed 
the reasons contained in a notice under clause 8.2. 

9. Spending the Grant 
9.1 The Grantee agrees to spend the Grant for the 
purpose of undertaking the Activity only. 
9.2 The Grantee agrees to provide a statement 
signed by the Grantee verifying the Grant was spent in 
accordance with the Agreement. 

10. Repayment 
10.1 If any of the Grant has been spent other than in 
accordance with this Agreement or any amount of the 
Grant is additional to the requirements of the Activity, 
the Grantee agrees to repay that amount to the 
Commonwealth unless agreed otherwise.  
10.2 The amount to be repaid under clause 10.1 
may be deducted by the Commonwealth from 
subsequent payments of the Grant or amounts payable 
under another agreement between the Grantee and 
the Commonwealth. 

11. Record keeping 
The Grantee agrees to maintain records of the 
expenditure of the Grant.  

12. Intellectual Property 
12.1 Subject to clause 12.2, the Grantee owns the 
Intellectual Property Rights in Activity Material and 
Reporting Material.  
12.2 This Agreement does not affect the ownership 
of Intellectual Property Rights in Existing Material. 
12.3 The Grantee gives the Commonwealth a non-
exclusive, irrevocable, royalty-free licence to use, 
reproduce, publish and adapt Reporting Material for 
Commonwealth Purposes. 

13. Privacy 
When dealing with Personal Information in carrying out 
the Activity, the Grantee agrees not to do anything 
which, if done by the Commonwealth, would be a 
breach of an Australian Privacy Principle. 

14. Confidentiality 
The Parties agree not to disclose each other’s 
confidential information without prior written consent 
unless required or authorised by law or Parliament. 

15. Insurance 
The Grantee agrees to maintain adequate insurance 
for the duration of this Agreement and provide the 
Commonwealth with proof when requested. 

16. Indemnities 
16.1 The Grantee indemnifies the Commonwealth, 
its officers, employees and contractors against any 
claim, loss or damage arising in connection with the 
Activity. 
16.2 The Grantee's obligation to indemnify the 
Commonwealth will reduce proportionally to the extent 
any act or omission involving fault on the part of the 
Commonwealth contributed to the claim, loss or 
damage. 

17. Dispute resolution 
17.1 The Parties agree not to initiate legal 
proceedings in relation to a dispute unless they have 
tried and failed to resolve the dispute by negotiation.  
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17.2 The Parties agree to continue to perform their 
respective obligations under this Agreement where a 
dispute exists. 
17.3 The procedure for dispute resolution does not 
apply to action relating to termination or urgent 
litigation. 

18. Termination for default 
The Commonwealth may terminate this Agreement by 
notice where it reasonably believes the Grantee: 
(a) has breached this Agreement; or  
(b) has provided false or misleading statements in 

their application for the Grant; or  
(c) has become bankrupt or insolvent, entered into 

a scheme of arrangement with creditors, or 
come under any form of external administration. 

19. Cancellation for convenience 
19.1 The Commonwealth may cancel this 
Agreement by notice, due to 
(a) a change in government policy; or  
(b) a Change in the Control of the Grantee, which 

the Commonwealth believes will negatively 
affect the Grantee’s ability to comply with this 
Agreement. 

19.2 The Grantee agrees on receipt of a notice of 
cancellation under clause 19.1 to: 
(a) stop the performance of the Grantee's 

obligations as specified in the notice; and  
(b) take all available steps to minimise loss 

resulting from that cancellation. 
19.3 In the event of cancellation under clause 19.1, 
the Commonwealth will be liable only to: 
(a) pay any part of the Grant due and owing to the 

Grantee under this Agreement at the date of the 
notice; and 

(b) reimburse any reasonable expenses the 
Grantee unavoidably incurs that relate directly 
to the cancellation and are not covered by 
19.3(a). 

19.4 The Commonwealth’s liability to pay any 
amount under this clause is subject to: 
(a) the Grantee's compliance with this Agreement; 

and 
(b) the total amount of the Grant. 
19.5 The Grantee will not be entitled to 
compensation for loss of prospective profits or benefits 
that would have been conferred on the Grantee. 

20. Survival 
Clauses 10, 12, 13, 14, 16, 20 and 21 survive 
termination, cancellation or expiry of this Agreement. 

21. Definitions 
In this Agreement, unless the contrary appears: 
 Activity means the activities described in the 
Grant Details. 
 Activity Completion Date means the date or 
event specified in the Grant Details. 
 Activity Material means any Material, other 
than Reporting Material, created or developed by the 
Grantee as a result of the Activity and includes any 

Existing Material that is incorporated in or supplied 
with the Activity Material. 
 Agreement means the Grant Details, 
Supplementary Terms (if any), the Commonwealth 
General Grant Conditions and any other document 
referenced or incorporated in the Grant Details. 
 Agreement End Date means the date or event 
specified in the Grant Details. 
 Asset means any item of property purchased 
wholly, or in part, with the use of the Grant, excluding 
Activity Material and Intellectual Property Rights.  
 Australian Privacy Principle has the same 
meaning as in the Privacy Act 1988. 
 Change in the Control means any change in 
any person(s) who directly exercise effective control 
over the Grantee. 
 Commonwealth means the Commonwealth of 
Australia as represented by the Commonwealth 
entity specified in the Agreement and includes, 
where relevant, its officers, employees, contractors 
and agents.  
 Commonwealth General Grant Conditions 
means this document. 
 Commonwealth Purposes does not include 
commercialisation or the provision of the Material to 
a third party for its commercial use. 
 Existing Material means Material developed 
independently of this Agreement that is incorporated 
in or supplied as part of Reporting Material or Activity 
Material. 
 Grant means the money, or any part of it, 
payable by the Commonwealth to the Grantee as 
specified in the Grant Details and includes any 
interest earned by the Grantee on that money once 
the Grant has been paid to the Grantee. 
 Grantee means the legal entity specified in the 
Agreement and includes, where relevant, its officers, 
employees, contractors and agents. 
 Grant Details means the document titled Grant 
Details that forms part of this Agreement. 
 Intellectual Property Rights means all 
copyright, patents, registered and unregistered 
trademarks (including service marks), registered 
designs, and other rights resulting from intellectual 
activity (other than moral rights under the Copyright 
Act 1968). 
 Material includes documents, equipment, 
software (including source code and object code 
versions), goods, information and data stored by any 
means including all copies and extracts of them. 
 Party means the Grantee or the 
Commonwealth. 
 Personal Information has the same meaning 
as in the Privacy Act 1988. 
 Reporting Material means all Material which 
the Grantee is required to provide to the 
Commonwealth for reporting purposes as specified in 
the Grant Details and includes any Existing Material 
that is incorporated in or supplied with the Reporting 
Material.
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d. Has the scope and implementation of the project been adapted in response? 

e. Has the composition and nature of the partnership delivering the project changed over the 
reporting period? If so, please provide further details and context.  

Project expenditure  

Provide the following information about your eligible project expenditure. Eligible expenditure is 
divided into the same categories as the budget in your application. 

If you are registered for GST, enter the GST exclusive amount. If you are not registered for GST, 
enter the GST inclusive amount. We may ask you to provide evidence of costs incurred. 

Refer to the grant opportunity guidelines or contact us if you have any questions about eligible 
expenditure. 

a. What is the eligible expenditure you have incurred in this reporting period? 

b. What is the estimated eligible expenditure for the next reporting period? 

c. What is the estimated eligible expenditure for remaining reporting periods in current 
financial year (if applicable)? 

d. What is the estimated total eligible expenditure for future financial years?  

e. What is the estimated total eligible expenditure for the project?  

f. Briefly explain the reason for any changes between the forecast and actual expenditure for 
the current reporting period, and any significant changes to the forecast budget for the 
remainder of the project.  

g. Is the project expenditure broadly in line with the activity budget in the grant agreement? 

If no, explain the reasons.  

Project funding 

a. Provide details of all contributions to your project other than the grant. This includes your 
own contributions as well as any contributions from project partners or others. 

Attachments 

a. Attach any agreed evidence required with this report to demonstrate project progress.  

b. Attach copies of any published reports and promotional material, relating to the project. 

Declaration 

You must ensure an authorised person completes the report and can declare the following: 

 The information in this report is accurate, complete and not misleading and that I understand 
the giving of false or misleading information is a serious offence under the Criminal Code 1995 
(Cth). 

 The activities identified in this report are for the purposes stated in the grant agreement. 
 I am aware of the grantee’s obligations under their grant agreement, including the need to keep 

the Commonwealth informed of any circumstances that may impact on the objectives, 
completion and/or outcomes of the agreed project. 
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 I am aware that the grant agreement empowers the Commonwealth to terminate the grant 
agreement and to request repayment of funds paid to the grantee where the grantee is in 
breach of the grant agreement. 
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ii. To what extent has your project improved the quality of career guidance provided 

through partnership initiatives? 
 

Include the following: 
 type of improvement 
 issue or gap in career guidance programs, activities and services addressed 
 what has changed and by how much 
 who was impacted by stakeholder group (e.g. jobseekers and students; career 

advisors; career influencers, parents and peers; or employers).  
 

iii. To what extent has your project contributed to increased exposure and awareness of 
available career information, advice and support? 

 
Include the following: 
 type of awareness activity 
 issue or gap in exposure or awareness 
 what has changed and by how much 
 who was impacted by stakeholder group (e.g. jobseekers and students; career 

advisors; career influencers, parents and peers; or employers).  
 

iv. To what extent has your project contributed to increased access, understanding and 
utilisation of career guidance programs, activities and services  from partnership 
initiatives? 

 
Include the following: 
 type of activity 
 issue or gap use of career guidance programs, activities and services  
 what has changed and by how much 
 who was impacted by stakeholder group (e.g. jobseekers and students; career 

advisors; career influencers, parents and peers; or employers).  
 

b. Do the achieved project outcomes align with those specified in the grant agreement? 

If no, explain why. 

c. Are there any planned events relating to the project that you are required to notify us about 
in accordance with your agreement? 

If yes, provide details of the event including date, time, purpose of the event and key 
stakeholders expected to attend. 

d. Do you expect that participants in your project be able to continue benefiting from your 
project after the funding has ceased? Why or why not? 

e. Were there any unexpected or unintended outcomes of your project – positive or negative? 

f. What lessons did your organisation learn while undertaking this project and how might they 
be applied to other projects in the future? 

Project benefits 

a. What benefits has the project achieved?  

Department of Employment and Workplace Relations - Released under FOI - LEX 1160, 1162 94 of 208



  

National Careers Institute Partnership Grants Round3-Career Opportunities and Pathways for Women 
Commonwealth Simple Grant Agreement October 2021 Page 23 of 36 

b. What ongoing impact will the project have? 

c. Did the project result in any unexpected benefits? 

If yes, explain why. 

d. Did the project result in any unexpected negative impacts? 

If yes, explain why. 

e. Is there any other information you wish to provide about your project?  

If yes, provide details. 

Total eligible project expenditure 

a. Indicate the total eligible project expenditure incurred.  Eligible expenditure is divided into 
the same categories as the budget in your application. 

If you are registered for GST, enter the GST exclusive amount. If you are not registered for 
GST, enter the GST inclusive amount. We may ask you to provide evidence of costs 
incurred. 

Refer to the grant opportunity guidelines or contact us if you have any questions about 
eligible expenditure.  

b. Provide any comments you may have to clarify any figures.  

c. Was the expenditure incurred in accordance with the activity budget in the grant 
agreement? 

If no, explain the reason for a project underspend or overspend, or any other significant 
changes to the budget.  

Project funding 

a. Provide details of all contributions to your project other than the grant. This includes your 
own contributions as well as any contributions from project partners or others.  

 Updated business indicators 

a. Provide the following financial data for your organisation for your latest complete financial 
year 

These fields are mandatory and entering $0 is acceptable if applicable.  

 Financial year completed 

 Sales revenue (turnover) 

 Export revenue 
 R&D expenditure 

 Taxable income 

 Number of employees including working proprietors and salaried directors (headcount) 
 Number of independent contractors (headcount) 
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Attachments 

a. Attach any agreed evidence required with this report to demonstrate progress or 
successful completion of your project.  

b. Attach copies of any published reports and promotional material, relating to the project. 

Declaration 

You must ensure an authorised person completes the report and can declare the following: 

 The information in this report is accurate, complete and not misleading and that I understand 
the giving of false or misleading information is a serious offence under the Criminal Code 1995 
(Cth). 

 The grant was spent in accordance with the grant agreement. 
 I am aware of the grantee’s obligations under their grant agreement, including survival clauses.  
 I am aware that the grant agreement empowers the Commonwealth to terminate the grant 

agreement and to request repayment of funds paid to the grantee where the grantee is in 
breach of the grant agreement. 
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Appendix 3 
National Careers Institute Partnership Grants Round3-Career 
Opportunities and Pathways for Women -  
Compliance with working with children obligations 
Where applicable, you will need to answer the following questions in your annual statement of 
compliance. The Commonwealth reserves the right to amend or adjust the requirements. 

You must submit your annual statement of compliance as you would a report on the portal.  

Statement of compliance 

 Is the organisation, and persons working with children on behalf of the organisation in relation 
to the Activity, compliant with Commonwealth, state or territory legislation?  

 Has the organisation completed a risk assessment in relation to the Activity and all persons 
who may engage with children in association with the Activity? 

 Has the organisation put in place an appropriate strategy to manage risks identified through the 
risk assessment? 

 Has the organisation delivered training and established a compliance regime to ensure that all 
persons who may engage with children are aware of, and comply with: 

 the National Principles for Child Safe Organisations 

 the risk management strategy in item 3 above 

 relevant legislation relating to requirements for working with children, including working 
with children checks 

 relevant legislation relating to requirements for working with vulnerable people, including 
working with vulnerable people checks; and 

 relevant legislation relating to mandatory reporting of suspected child abuse or neglect 
however described? 

Declaration 

You must ensure an authorised person completes the report and can declare the following: 

 The information in this report is accurate, complete and not misleading and that I understand 
the giving of false or misleading information is a serious offence under the Criminal Code 1995 
(Cth). 

 I am aware of the grantee’s obligations under their grant agreement.  
 I am aware that the grant agreement empowers the Commonwealth to terminate the grant 

agreement and to request repayment of funds paid to the grantee where the grantee is in 
breach of the grant agreement. 
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Appendix 4 
Independent audit report 

Background 
These templates assist Grantees (and their auditors) to understand the audit requirements under a 
Commonwealth grant agreement administered by the Department of Industry, Science, Energy and 
Resources. For further information contact us on 13 28 46 or at business.gov.au. 

When an independent audit report is required under our grant agreements the Grantee must 
provide us with: 

 a statement of grant income and expenditure against the expenditure categories under the 
grant agreement (attachment A) 

 an independent audit report on the statement of grant income and expenditure (attachment B) 

 certification of certain matters by the auditor (attachment C). 
You can find additional information on the grant opportunity relevant to your grant at 
business.gov.au or by calling us on 13 28 46. 

Eligible expenditure 
Advice on eligible expenditure for projects under the grant opportunity can be found in grant 
opportunity guidelines. These guidelines are revised from time to time and therefore more than one 
version of the document may exist. The relevant guidelines are those that were effective at the time 
the Grantee’s application was accepted.  

It is essential that Grantees and their auditors understand the eligible expenditure requirements 
because these determine whether, and the extent to which, certain costs are reportable and 
claimable. 

The amount of grant funding we approve is based on the Grantee’s estimated eligible expenditure, 
as provided in their application. However, the grant funding any Grantee is ultimately entitled to 
receive is determined against actual eligible expenditure incurred and paid for on the project. The 
grant amount specified in the grant agreement is the maximum amount the Grantee may be paid. 

The expenditure reported in the ’statement of grant income and expenditure’ at attachment A must 
represent actual ‘eligible expenditure’ paid on the project during that period.  
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You must provide detail of the eligible expenditure that has been incurred and paid for during the 
reporting period in the ‘Statement of eligible expenditure’ spreadsheet.  

Comment on any variance between the expenditure items and amounts detailed in the grant 
agreement and the actual items and amounts detailed in the attached statement of eligible 
expenditure. 

[enter details] 

3. Note to the statement of eligible expenditure 
3.1 Eligible expenditure 

The eligible expenditure as reported in the statement of eligible expenditure is in accordance with 
the grant opportunity guidelines. 

3.2 Basis of compilation  

This statement of eligible expenditure has been prepared to meet the requirements of the grant 
agreement between [enter Grantee name] and the Commonwealth represented by the Department 
of Industry, Science, Energy and Resources and Science. Significant accounting policies applied in 
the compilation of the statement of grant income and expenditure include the following: 

[enter details] 
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4. Certification by directors [if not director, replace with appropriate 
equivalent] 

[Grantee name] 

[Project number] 

For the period [dd/ mm/yyyy] to [dd/ mm/yyyy] 

We confirm that, to the best of our knowledge and believe, having made such enquiries as we 
considered necessary for the purpose of appropriately informing ourselves: 

Statement of grant income and expenditure 

a. We have fulfilled our responsibilities for the preparation of the statement of grant income 
and expenditure in accordance with the cash basis of accounting and the terms of the 
grant agreement with the Commonwealth, represented by the Department of Industry, 
Science, Energy and Resources dated [enter date]; in particular, the statement of grant 
income and expenditure presents fairly in accordance therewith. 

b. All events subsequent to the date of the statement of grant income and expenditure which 
require adjustment or disclosure so as to present fairly the statement of grant income and 
expenditure, have been adjusted or disclosed. 

c. [Where applicable] The effects of uncorrected misstatements are immaterial, both 
individually and in the aggregate, to the statement of grant income and expenditure as a 
whole. A list of the uncorrected misstatements is attached to this representation letter. 

d. That all Grantee contributions and other financial assistance were spent for the purpose of 
the project and in accordance with the grant agreement and that the Grantee has complied 
with the grant agreement and relevant accounting policies. 

e. That salaries and allowances paid to persons involved in the project are in accordance with 
any applicable award or agreement in force under any relevant law on industrial or 
workplace relations. 

Signature ......................................................................................  

Name [enter name] 

Director 

Date [dd/mm/yyyy] 

Signature ......................................................................................  

Name [enter name] 

Director 

Date [dd/mm/yyyy] 
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5. For Auditor use only 
I certify that this statement of grant income and expenditure is the one used to prepare my 
independent audit report dated [enter date] for the Department of Industry, Science, Energy and 
Resources. 

Signature ......................................................................................  

Name [enter name] 

Position [enter position] 

Auditor’s employer [enter employer name] 

Date [dd/mm/yyyy] 
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Attachment B - Independent audit report 

Background for auditors 
The purpose of the independent audit report is to provide us with an auditor's opinion on the 
Grantee’s statement of grant income and expenditure. The statement of grant income and 
expenditure is prepared by the Grantee to correspond with the expenditure reported to the 
department by the Grantee for the same period, in the process of claiming grant payments. 

The independent audit report must be prepared by a person who is an approved auditor. 

An approved auditor is a person who is: 

a. registered as a company auditor under the Corporations Act 2001 or an appropriately 
qualified member of Chartered Accountants Australia and New Zealand, or of CPA 
Australia or the Institute of Public Accountants; and 

b. not a principal, member, shareholder, officer, agent, subcontractor or employee of the 
Grantee or of a related body corporate or a Connected Entity. 

The audit should be undertaken and reported in accordance with Australian Auditing Standards.  

The independent audit report must follow the required format and include any qualification 
regarding the matters on which the auditor provides an opinion. We may follow up any 
qualifications with the Grantee or auditor. The independent audit report must be submitted on the 
auditor's letterhead. 

Auditors must comply with the professional requirements of Chartered Accountants Australia and 
New Zealand, CPA Australia and the Institute of Public Accountants in the conduct of their audit. 

If the auditor forms an opinion that the statement of grant income and expenditure does not give a 
true and fair view of the eligible expenditure for the period, the independent audit report should be 
qualified and the error quantified in the qualification section of the independent audit report. 

The required independent audit report format follows. 
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Auditor’s report 

Independent audit report in relation to [Grantee name]’s statement of grant income and expenditure 
to the Commonwealth, represented by the Department of Industry, Science, Energy and Resources 
(the department). 

We have audited: 

a. the accompanying statement of grant income and expenditure of [Grantee name] for the 
period [dd/mm/yyyy] to [dd/mm/yyyy], a summary of significant accounting policies and 
other explanatory information, and management’s attestation statement thereon (together 
“the financial statement”). The financial statement has been prepared by management 
using the cash basis of accounting described in note 3.2 to the financial statement; and 

b. [Grantee name]'s compliance with the terms of the grant agreement between [Grantee 
name] and the Commonwealth dated [date of agreement] for the period [dd/mm/yyyy] to 
[dd/mm/yyyy] (the grant agreement). 

We have: 

a. reviewed [Grantee name]’s statement of labour costs in support of its claim of eligible 
expenditure[; and 

b. performed limited assurance procedures on [Grantee name]’s statement of employee 
numbers under the grant agreement]. 

Management’s responsibility 

Management is responsible for:  

a. the preparation and fair presentation of the financial statement in accordance with the 
basis of accounting described in note 3.2, this includes determining that the cash basis of 
accounting is an acceptable basis for the preparation of the financial statement in 
accordance with the grant agreement;  

b. compliance with the terms of the grant agreement;  

c. the preparation of the statement of employee numbers and labour costs in support of 
eligible expenditure; and  

d. such internal control as management determines is necessary to:  

i enable the preparation of the financial statement and the statement of [employee 
numbers and ]labour costs that are free from material misstatement, whether due 
to fraud or error; and  

ii enable compliance with the terms of the grant agreement.  

Auditor’s responsibility  

Our responsibilities are:  

a. To express an opinion, based on our audit, on:  

i the financial statement; and  

ii [Grantee name]’s compliance, in all material respects, with the terms of the grant 
agreement; and  
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b. To conclude based on:  

i our review procedures, on the statement of labour costs; and  

ii our limited assurance procedures on the statement of employee numbers.  

We conducted our audit of the financial statement in accordance with Australian Auditing 
Standards; our audit of compliance with the grant agreement in accordance with ASAE 3100, our 
review of the statement of labour costs in accordance with ASRE 2405[; and our limited assurance 
procedures on employee numbers in accordance with ASAE 3000]. The applicable Standards 
require that we comply with relevant ethical requirements and plan and perform our work to:  

a. obtain reasonable assurance about whether the financial statement is free from material 
misstatement and that [Grantee name] has complied, in all material respects, with the 
terms of the grant agreement; and  

b. obtain limited assurance as to whether anything has come to our attention that causes us 
to believe that the statements of employee numbers and labour costs are materially 
misstated.  

An audit involves performing procedures to obtain audit evidence about the amounts and 
disclosures in the financial statement and about the Grantee’s compliance with the grant 
agreement. The procedures selected depend on the auditor’s judgement, including the assessment 
of the risks of material misstatement of the financial statement, whether due to fraud or error. In 
making those risk assessments, the auditor considers internal control relevant to the Grantee’s 
preparation and fair presentation of the financial statement, and to the Grantee’s compliance with 
the grant agreement, in order to design audit procedures that are appropriate in the circumstances, 
but not for the purpose of expressing an opinion on the effectiveness of the Grantee’s internal 
control. An audit also includes evaluating the appropriateness of accounting policies used by 
management, as well as evaluating the overall presentation of the financial statement.  

A review consists of making enquiries and applying analytical and other review procedures. A 
review is substantially less in scope than an audit conducted in accordance with Auditing 
Standards and consequently does not enable us to obtain assurance that we would become aware 
of all significant matters that might be identified in an audit. Accordingly, we do not express an audit 
opinion on the statement of labour costs.  

A limited assurance engagement undertaken in respect of the statement of employee numbers, in 
accordance with ASAE 3000 involves [level of detail about procedures to be determined by the 
auditor]. The procedures performed in a limited assurance engagement vary in nature and timing 
from, and are less in extent than for, a reasonable assurance engagement; and consequently, the 
level of assurance obtained in a limited assurance engagement is substantially lower than the 
assurance that would have been obtained had a reasonable assurance engagement been 
performed.  

We believe that the evidence we have obtained is sufficient and appropriate to provide a basis for 
our audit opinion, review and limited assurance conclusions. 

Opinion  

In our opinion: 

a. the financial statement presents fairly, in all material respects, the grant income and 
expenditure of [Grantee name] for the period [dd/mm/yyyy] to [dd/mm/yyyy] in accordance 
with the cash basis of accounting described in note 3.2 and the terms of the grant 
agreement, dated [date of agreement], with the Commonwealth; and  
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b. [Grantee name] has complied, in all material respects, with the requirements of the grant 
agreement between the organisation and the Commonwealth dated [date of agreement], 
for the period [dd/mm/yyyy] to [dd/mm/yyyy].  

Basis of Accounting and Restriction on Distribution  

Without modifying our opinion, we draw attention to note 3.2 to the financial statement, which 
describes the basis of accounting. The financial statement is prepared to provide information to the 
department in accordance with the grant agreement, dated [date of agreement]. As a result, the 
financial statement may not be suitable for another purpose. 

Use of Report  

This report has been prepared for [Grantee name] and the department in accordance with the 
requirements of the grant agreement between [Grantee name] and the Commonwealth, dated [date 
of agreement]. We disclaim any assumption of responsibility for any reliance on this report to any 
persons or users other than [Grantee name] and the department, or for any purpose other than that 
for which it was prepared. 

Conclusions  

Based on:  

a. Our review, which is not an audit, nothing has come to our attention that causes us to 
believe that the statement of labour costs in the period [dd/mm/yyyy] to [dd/mm/yyyy] is 
not, in all material respects, fairly presented in accordance with the grant agreement dated 
[date of agreement] with the Commonwealth[; and  

b. The procedures we have performed and the evidence we have obtained, nothing has come 
to our attention that causes us to believe that the statement of employee numbers as at 
[dd/mm/yyyy] is not prepared, in all material respects, in accordance with the grant 
agreement dated [date of agreement] with the Commonwealth].  

 

Auditor’s signature  ...........................................................................................................  

Name [enter name] 

Auditor’s employer [enter employer name] 

Employer’s address [enter address] 

Qualifications [enter qualification] 

Position [enter position] 

Date [dd/mm/yyyy]
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Attachment C - Certification of certain matters by the auditor  
The department also requires a certification of certain matters by the auditor in addition to the 
independent audit report. This should be submitted with the statement of grant income and 
expenditure and independent audit report. 

The auditor who signs this certification must also initial and date a copy of the Grantee’s statement 
of eligible expenditure. The department will not accept an independent audit report that lacks this 
attachment. 

The required format of certification is on the following page.
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[print on auditor letterhead] 

[addressee] 
Department of Industry, Science, Energy and Resources 
GPO Box 2013 
Canberra ACT 2601 

I understand that the Commonwealth, represented by the Department of Industry, Science, Energy and 
Resources and [Grantee name] have entered into a grant agreement for the provision of financial 
assistance under the [grant opportunity name] to the Grantee for the project. A condition of funding under 
the grant agreement is that the Grantee provides a statement of grant income and expenditure certifying 
that expenditure on approved project items has been incurred within the relevant audit period and paid in 
accordance with the grant opportunity guidelines, and is supportable by appropriate documentation. 

In fulfilment of the condition, I hereby certify that: 

a. I am a member of Chartered Accountants Australia and New Zealand/ CPA Australia/ the Institute 
of Public Accountants (as a Public Practice Certified Member). 

b. I have prepared the independent audit report on [Grantee name]’s, statement of grant income and 
expenditure in accordance with the details of the grant agreement between the Grantee and the 
Commonwealth, project no [project no] dated [dd/mm/yyyy]. 

c. I have reviewed the grant agreement between the Grantee and the Commonwealth, project no 
[project no] dated [dd/mm/yyyy], and related grant opportunity guidelines and understand the 
requirements pertaining to financial reporting and eligible expenditure contained therein. 

d. I have signed the attached copy of [Grantee name]'s statement of eligible expenditure that I used 
to prepare the independent audit report. 

e. I have complied with the professional independence requirements of Chartered Accountants 
Australia and New Zealand/ CPA Australia/the Institute of Public Accountants. I specifically certify 
that I: 

i am not, and have not been, a director, office holder, or employee of [Grantee name] or 
related body corporate of [Grantee name] 

ii have not been previously engaged by [Grantee name] for the purpose of preparing their 
[grant opportunity name] application or any report required under the grant agreement 

iii have no financial interest in [Grantee name]. 

Signature ......................................................................................  

Name [enter name] 

Qualifications [enter qualification] 

Position [enter position] 

Date [dd/mm/yyyy] 
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Background 
The Commonwealth has agreed to enter this Agreement under which the Commonwealth will 
provide the Grantee with a Grant for the purpose of assisting the Grantee to undertake the 
associated Activity. 

The Grantee agrees to use the Grant and undertake the Activity in accordance with this Agreement 
and the relevant Grant Details. 

Scope of this Agreement 
This Agreement comprises: 

(a) this document; 

(b) the Supplementary Terms (if any); 

(c) the Commonwealth General Grant Conditions (Schedule 1); 

(d) the Grant Details;  

(e) any other document referenced or incorporated in the Grant Details. 

If there is any ambiguity or inconsistency between the documents comprising this Agreement in 
relation to a Grant, the document appearing higher in the list will have precedence to the extent of 
the ambiguity or inconsistency.  

This Agreement represents the Parties' entire agreement in relation to the Grant provided under it 
and the relevant Activity and supersedes all prior representations, communications, agreements, 
statements and understandings, whether oral or in writing. 

Certain information contained in or provided under this Agreement may be used for public reporting 
purposes.  
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Grant Details COPW000103 
A. Purpose of the Grant 

The Grant is being provided as part of the National Careers Institute Partnership Grants Round3-
Career Opportunities and Pathways for Women grant opportunity. 

The objectives for round 3 of the program are to: 
• create greater awareness of career pathways and career information for women with a focus on 
women returning to work from a career break, women in non-traditional industries and occupations, 
or industries where women are under-represented (including at senior levels) 
• contribute to an evidence base for addressing the needs of women undertaking training and 
apprenticeships 
• enhance partnerships between industry, employers, schools and tertiary providers that support 
women through traditional and non-traditional career pathways. 

The intended outcomes of the program are: 
•  enhanced career pathways that help women of working age to reach their full career potential 
•  increased understanding by women of skills and attributes sought by employers including in new 
and emerging industries 
•  stronger local collaboration in the delivery of career guidance to women of working age 
•  improved quality of locally based career guidance to women of working age. 

B. Activity 

The Activity is made up of the Grantee’s project and all eligible project activities as specified in 
these Grant Details. 

Project title 
Ballarat Try a Trade - Careers Hub and Industry Experience Program 

Project scope and description 
The Ballarat Try a Trade - Careers Hub and Industry Experience Program will establish a Careers 
Hub and run an Industry Experience Program for young women 16-24 to gain knowledge and 
various pathways to pursue careers in construction or trade, specifically: 
• construction, 
• plumbing, 
• electrical, and 
• automotive careers 
 
The Careers Hub 
Will be a central location with the CBD of Ballarat that allows students and young people 
transitioning to the workforce to come to a one-stop-shop for careers advice, specific to their 
needs. The hub will host a wide variety of jobs and careers based service providers, because there 
is no one place where young people can go for all their career information needs. 
The hub will focus on non-traditional jobs and collate and create a package of information to 
produce a pilot Industry Experience Program. This program will be co-created with the local youth 
advisory board, students and young women in their early stage of their construction or trade career. 
 
The Industry Experience Program 
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Will exclusively target young women and aim to break down the barriers to entering these non-
traditional jobs. 
 
Highlands LLEN is bringing service providers together to offer their career and employment 
services to young people in the hub. Highlands LLEN is also working with the construction industry 
to bring them into schools and the schools to their job sites. 
Over 12 months we intend to deliver the Industry Experience Program to at least 150 female 
students in high schools across Ballarat. We also aim for at least 120 career counselling sessions 
through the Hub. 

Project outcomes 
Try a Trade Program - Women in Construction 
Milestone 1. Recruit Project coordinator for the program - May 2022 
Milestone 2. Design program and delivery model, engage with schools and industry to confirm 
requirements and commitment to program – May – August 2022 
Milestone 3. Delivery of pilot to a school in Ballarat area (15-20 students) – June – July 2022 
Milestone 4.  Expand program delivery to at least 5 additional schools – Aug 2022 – April 2023 
 
Careers Hub 
Milestone 1. Identify location and premises for Hub.  Create partnerships for providers of careers 
advice – July 2022 
Milestone 2. Fit out office location 
Milestone 3. Media campaign and communication to schools and industry of services and location 
– August/September 2022 
Milestone 4.  Track and monitor outcomes of participation and outcomes for training and job 
outcomes. 
 
Special Conditions - conditions of grant funding:  

1. It is expected that, as part of the evaluation of your project, you will be available to respond 
to surveys and participate in interviews during and at the conclusion of the project period. 

2. It is expected that you will assist in the development of case studies highlighting the 
achievements and outcomes of your project. You will be expected to endorse any case studies and 
approve their publication and use on Australian Government and Australian Government Ministers 
websites, social media or other public platforms. Case studies may be developed during and at the 
conclusion of the project period. 

3. As applicable, you must ensure that any website, associated material and/or online 
publications (where applicable) complies with the Web Content Accessibility Guidelines available 
at: https://www.w3.org/WAI/intro/wcag. 

4. To the extent they are applicable to your performance of this agreement, you must perform 
all obligations under this contract in a manner that is consistent with the Protective Security Policy 
Framework and the Commonwealth Information Security Manual. 

In undertaking the Activity, the Grantee must comply with the requirements of the grant opportunity 
guidelines (as in force at the time of application). 

The Grantee must notify the Commonwealth about events relating to the project and provide an 
opportunity for the Minister or their representative to attend. 
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(a) to comply with all State, Territory and Commonwealth law relating to the employment 
or engagement of people who work or volunteer with children in relation to the 
Activity, including mandatory reporting and working with children checks however 
described; and 

(b) if requested, provide the Commonwealth, at the Grantee’s cost, with an annual 
statement of compliance with clause G8A in such form as may be specified by the 
Commonwealth. 

G9  Activity specific legislation, policies and industry standards 
G9.1 Without limiting the generality of Item G11 below, the Grantee agrees to comply with the 

requirements of the following legislation, policies and industry standards when undertaking 
the Activity: 

(a) The Work Health and Safety Act 2011 (Cth), any corresponding regulations made 
under that Act and any relevant Code of Practice approved for the purpose of that 
Act (‘WHS Laws’). 

Note: The Grantee must ensure the Activity is undertaken in a safe manner. The 
Grantee must not, and must ensure its Personnel do not, by act or omission place 
the Commonwealth in breach of its obligations under the WHS Laws or any other 
relevant State or Territory legislation 

G9A Fraud 

G9A.1 In this Agreement, Fraud means dishonestly obtaining a benefit, or causing a loss, by 
deception or other means, and includes alleged, attempted, suspected or detected fraud. 

G9A.2 The Grantee agrees to ensure that its personnel and subcontractors do not engage in any 
Fraud in relation to the Activity. 

G9A.3 If the Grantee becomes aware of: 

(a) any Fraud in relation to the Activity; or 

(b) any other Fraud that has had or may have an effect on the performance of the 
Activity, 

the Grantee agrees to report the matter to the Commonwealth and all appropriate law 
enforcement and regulatory agencies within 5 business days. 

G9A.4 The Grantee agrees to investigate any Fraud referred to in clause G9A.3 at its own cost 
and in accordance with the Australian Government Investigations Standards available at 
www.ag.gov.au. 

G9A.5 The Commonwealth may, at its discretion, investigate any Fraud in relation to the Activity. 
The Grantee agrees to co-operate and provide all reasonable assistance at its own cost 
with any such investigation. 

G9A.6  This clause survives the termination or expiry of the Agreement. 

G10 Commonwealth Material, facilities and assistance 
Not applicable 

G11 Jurisdiction 
G11.1 This Agreement is governed by the law of the Australian Capital Territory. 
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G12 Grantee trustee of a Trust (if applicable) 
G12.1 In this clause, 'Trust' means the trust specified in the Parties to the Agreement section of 

this Agreement. 

G12.2 The Grantee warrants that: 

(a) it is the sole trustee of the Trust 

(b) it has full and valid power and authority to enter into this Agreement and perform the 
obligations under it on behalf of the Trust 

(c) it has entered into this Agreement for the proper administration of the Trust; 

(d) all necessary resolutions, consents, approvals and procedures have been obtained 
or duly satisfied to enter into this Agreement and perform the obligations under it; 
and 

(e) it has the right to be indemnified out of the assets of the Trust for all liabilities 
incurred by it under this Agreement.  
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Schedule 1 Commonwealth General Grant Conditions
1. Undertaking the Activity 
The Grantee agrees to undertake the Activity in 
accordance with this Agreement. 

2. Acknowledgements 
The Grantee agrees to acknowledge the 
Commonwealth’s support in Material published in 
connection with this Agreement and agrees to use any 
form of acknowledgment the Commonwealth 
reasonably specifies. 

3. Notices 
3.1 Each Party agrees to notify the other Party of 
anything reasonably likely to adversely affect the 
undertaking of the Activity, management of the Grant 
or its performance of its other requirements under this 
Agreement. 
3.2 A notice under this Agreement must be in 
writing, signed by the Party giving notice and 
addressed to the other Party’s representative. 
3.3 The Commonwealth may, by notice, advise the 
Grantee of changes to the Agreement that are minor or 
of an administrative nature provided that any such 
changes do not increase the Grantee’s obligations 
under this Agreement. Such changes, while legally 
binding, are not variations for the purpose of clause 7 

4. Relationship between the Parties 
A Party is not by virtue of this Agreement the 
employee, agent or partner of the other Party and is 
not authorised to bind or represent the other Party. 

5. Subcontracting  
5.1 The Grantee is responsible for the performance 
of its obligations under this Agreement, including in 
relation to any tasks undertaken by subcontractors. 
5.2 The Grantee agrees to make available to the 
Commonwealth the details of any of its subcontractors 
engaged to perform any tasks in relation to this 
Agreement upon request. 

6. Conflict of interest 
The Grantee agrees to notify the Commonwealth 
promptly of any actual, perceived or potential conflicts 
of interest which could affect its performance of this 
Agreement and agrees to take action to resolve the 
conflict.  

7. Variation 
This Agreement may be varied in writing only, signed 
by both Parties. 

8. Payment of the Grant 
8.1 The Commonwealth agrees to pay the Grant to 
the Grantee in accordance with the Grant Details. 
8.2 The Commonwealth may by notice withhold 
payment of any amount of the Grant where it 
reasonably believes the Grantee has not complied with 
this Agreement or is unable to undertake the Activity. 
8.3 A notice under clause 8.2 will contain the 
reasons for any payment being withheld and the steps 
the Grantee can take to address those reasons. 
8.4 The Commonwealth will pay the withheld 
amount once the Grantee has satisfactorily addressed 
the reasons contained in a notice under clause 8.2. 

9. Spending the Grant 
9.1 The Grantee agrees to spend the Grant for the 
purpose of undertaking the Activity only. 
9.2 The Grantee agrees to provide a statement 
signed by the Grantee verifying the Grant was spent in 
accordance with the Agreement. 

10. Repayment 
10.1 If any of the Grant has been spent other than in 
accordance with this Agreement or any amount of the 
Grant is additional to the requirements of the Activity, 
the Grantee agrees to repay that amount to the 
Commonwealth unless agreed otherwise.  
10.2 The amount to be repaid under clause 10.1 
may be deducted by the Commonwealth from 
subsequent payments of the Grant or amounts payable 
under another agreement between the Grantee and 
the Commonwealth. 

11. Record keeping 
The Grantee agrees to maintain records of the 
expenditure of the Grant.  

12. Intellectual Property 
12.1 Subject to clause 12.2, the Grantee owns the 
Intellectual Property Rights in Activity Material and 
Reporting Material.  
12.2 This Agreement does not affect the ownership 
of Intellectual Property Rights in Existing Material. 
12.3 The Grantee gives the Commonwealth a non-
exclusive, irrevocable, royalty-free licence to use, 
reproduce, publish and adapt Reporting Material for 
Commonwealth Purposes. 

13. Privacy 
When dealing with Personal Information in carrying out 
the Activity, the Grantee agrees not to do anything 
which, if done by the Commonwealth, would be a 
breach of an Australian Privacy Principle. 

14. Confidentiality 
The Parties agree not to disclose each other’s 
confidential information without prior written consent 
unless required or authorised by law or Parliament. 

15. Insurance 
The Grantee agrees to maintain adequate insurance 
for the duration of this Agreement and provide the 
Commonwealth with proof when requested. 

16. Indemnities 
16.1 The Grantee indemnifies the Commonwealth, 
its officers, employees and contractors against any 
claim, loss or damage arising in connection with the 
Activity. 
16.2 The Grantee's obligation to indemnify the 
Commonwealth will reduce proportionally to the extent 
any act or omission involving fault on the part of the 
Commonwealth contributed to the claim, loss or 
damage. 

17. Dispute resolution 
17.1 The Parties agree not to initiate legal 
proceedings in relation to a dispute unless they have 
tried and failed to resolve the dispute by negotiation.  
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17.2 The Parties agree to continue to perform their 
respective obligations under this Agreement where a 
dispute exists. 
17.3 The procedure for dispute resolution does not 
apply to action relating to termination or urgent 
litigation. 

18. Termination for default 
The Commonwealth may terminate this Agreement by 
notice where it reasonably believes the Grantee: 
(a) has breached this Agreement; or  
(b) has provided false or misleading statements in 

their application for the Grant; or  
(c) has become bankrupt or insolvent, entered into 

a scheme of arrangement with creditors, or 
come under any form of external administration. 

19. Cancellation for convenience 
19.1 The Commonwealth may cancel this 
Agreement by notice, due to 
(a) a change in government policy; or  
(b) a Change in the Control of the Grantee, which 

the Commonwealth believes will negatively 
affect the Grantee’s ability to comply with this 
Agreement. 

19.2 The Grantee agrees on receipt of a notice of 
cancellation under clause 19.1 to: 
(a) stop the performance of the Grantee's 

obligations as specified in the notice; and  
(b) take all available steps to minimise loss 

resulting from that cancellation. 
19.3 In the event of cancellation under clause 19.1, 
the Commonwealth will be liable only to: 
(a) pay any part of the Grant due and owing to the 

Grantee under this Agreement at the date of the 
notice; and 

(b) reimburse any reasonable expenses the 
Grantee unavoidably incurs that relate directly 
to the cancellation and are not covered by 
19.3(a). 

19.4 The Commonwealth’s liability to pay any 
amount under this clause is subject to: 
(a) the Grantee's compliance with this Agreement; 

and 
(b) the total amount of the Grant. 
19.5 The Grantee will not be entitled to 
compensation for loss of prospective profits or benefits 
that would have been conferred on the Grantee. 

20. Survival 
Clauses 10, 12, 13, 14, 16, 20 and 21 survive 
termination, cancellation or expiry of this Agreement. 

21. Definitions 
In this Agreement, unless the contrary appears: 
 Activity means the activities described in the 
Grant Details. 
 Activity Completion Date means the date or 
event specified in the Grant Details. 
 Activity Material means any Material, other 
than Reporting Material, created or developed by the 
Grantee as a result of the Activity and includes any 

Existing Material that is incorporated in or supplied 
with the Activity Material. 
 Agreement means the Grant Details, 
Supplementary Terms (if any), the Commonwealth 
General Grant Conditions and any other document 
referenced or incorporated in the Grant Details. 
 Agreement End Date means the date or event 
specified in the Grant Details. 
 Asset means any item of property purchased 
wholly, or in part, with the use of the Grant, excluding 
Activity Material and Intellectual Property Rights.  
 Australian Privacy Principle has the same 
meaning as in the Privacy Act 1988. 
 Change in the Control means any change in 
any person(s) who directly exercise effective control 
over the Grantee. 
 Commonwealth means the Commonwealth of 
Australia as represented by the Commonwealth 
entity specified in the Agreement and includes, 
where relevant, its officers, employees, contractors 
and agents.  
 Commonwealth General Grant Conditions 
means this document. 
 Commonwealth Purposes does not include 
commercialisation or the provision of the Material to 
a third party for its commercial use. 
 Existing Material means Material developed 
independently of this Agreement that is incorporated 
in or supplied as part of Reporting Material or Activity 
Material. 
 Grant means the money, or any part of it, 
payable by the Commonwealth to the Grantee as 
specified in the Grant Details and includes any 
interest earned by the Grantee on that money once 
the Grant has been paid to the Grantee. 
 Grantee means the legal entity specified in the 
Agreement and includes, where relevant, its officers, 
employees, contractors and agents. 
 Grant Details means the document titled Grant 
Details that forms part of this Agreement. 
 Intellectual Property Rights means all 
copyright, patents, registered and unregistered 
trademarks (including service marks), registered 
designs, and other rights resulting from intellectual 
activity (other than moral rights under the Copyright 
Act 1968). 
 Material includes documents, equipment, 
software (including source code and object code 
versions), goods, information and data stored by any 
means including all copies and extracts of them. 
 Party means the Grantee or the 
Commonwealth. 
 Personal Information has the same meaning 
as in the Privacy Act 1988. 
 Reporting Material means all Material which 
the Grantee is required to provide to the 
Commonwealth for reporting purposes as specified in 
the Grant Details and includes any Existing Material 
that is incorporated in or supplied with the Reporting 
Material.
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d. Has the scope and implementation of the project been adapted in response? 

e. Has the composition and nature of the partnership delivering the project changed over the 
reporting period? If so, please provide further details and context.  

Project expenditure  

Provide the following information about your eligible project expenditure. Eligible expenditure is 
divided into the same categories as the budget in your application. 

If you are registered for GST, enter the GST exclusive amount. If you are not registered for GST, 
enter the GST inclusive amount. We may ask you to provide evidence of costs incurred. 

Refer to the grant opportunity guidelines or contact us if you have any questions about eligible 
expenditure. 

a. What is the eligible expenditure you have incurred in this reporting period? 

b. What is the estimated eligible expenditure for the next reporting period? 

c. What is the estimated eligible expenditure for remaining reporting periods in current 
financial year (if applicable)? 

d. What is the estimated total eligible expenditure for future financial years?  

e. What is the estimated total eligible expenditure for the project?  

f. Briefly explain the reason for any changes between the forecast and actual expenditure for 
the current reporting period, and any significant changes to the forecast budget for the 
remainder of the project.  

g. Is the project expenditure broadly in line with the activity budget in the grant agreement? 

If no, explain the reasons.  

Project funding 

a. Provide details of all contributions to your project other than the grant. This includes your 
own contributions as well as any contributions from project partners or others. 

Attachments 

a. Attach any agreed evidence required with this report to demonstrate project progress.  

b. Attach copies of any published reports and promotional material, relating to the project. 

Declaration 

You must ensure an authorised person completes the report and can declare the following: 

 The information in this report is accurate, complete and not misleading and that I understand 
the giving of false or misleading information is a serious offence under the Criminal Code 1995 
(Cth). 

 The activities identified in this report are for the purposes stated in the grant agreement. 
 I am aware of the grantee’s obligations under their grant agreement, including the need to keep 

the Commonwealth informed of any circumstances that may impact on the objectives, 
completion and/or outcomes of the agreed project. 
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 I am aware that the grant agreement empowers the Commonwealth to terminate the grant 
agreement and to request repayment of funds paid to the grantee where the grantee is in 
breach of the grant agreement. 
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ii. To what extent has your project improved the quality of career guidance provided 

through partnership initiatives? 
 

Include the following: 
 type of improvement 
 issue or gap in career guidance programs, activities and services addressed 
 what has changed and by how much 
 who was impacted by stakeholder group (e.g. jobseekers and students; career 

advisors; career influencers, parents and peers; or employers).  
 

iii. To what extent has your project contributed to increased exposure and awareness of 
available career information, advice and support? 

 
Include the following: 
 type of awareness activity 
 issue or gap in exposure or awareness 
 what has changed and by how much 
 who was impacted by stakeholder group (e.g. jobseekers and students; career 

advisors; career influencers, parents and peers; or employers).  
 

iv. To what extent has your project contributed to increased access, understanding and 
utilisation of career guidance programs, activities and services  from partnership 
initiatives? 

 
Include the following: 
 type of activity 
 issue or gap use of career guidance programs, activities and services  
 what has changed and by how much 
 who was impacted by stakeholder group (e.g. jobseekers and students; career 

advisors; career influencers, parents and peers; or employers).  
 

b. Do the achieved project outcomes align with those specified in the grant agreement? 

If no, explain why. 

c. Are there any planned events relating to the project that you are required to notify us about 
in accordance with your agreement? 

If yes, provide details of the event including date, time, purpose of the event and key 
stakeholders expected to attend. 

d. Do you expect that participants in your project be able to continue benefiting from your 
project after the funding has ceased? Why or why not? 

e. Were there any unexpected or unintended outcomes of your project – positive or negative? 

f. What lessons did your organisation learn while undertaking this project and how might they 
be applied to other projects in the future? 

Project benefits 

a. What benefits has the project achieved?  
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b. What ongoing impact will the project have? 

c. Did the project result in any unexpected benefits? 

If yes, explain why. 

d. Did the project result in any unexpected negative impacts? 

If yes, explain why. 

e. Is there any other information you wish to provide about your project?  

If yes, provide details. 

Total eligible project expenditure 

a. Indicate the total eligible project expenditure incurred.  Eligible expenditure is divided into 
the same categories as the budget in your application. 

If you are registered for GST, enter the GST exclusive amount. If you are not registered for 
GST, enter the GST inclusive amount. We may ask you to provide evidence of costs 
incurred. 

Refer to the grant opportunity guidelines or contact us if you have any questions about 
eligible expenditure.  

b. Provide any comments you may have to clarify any figures.  

c. Was the expenditure incurred in accordance with the activity budget in the grant 
agreement? 

If no, explain the reason for a project underspend or overspend, or any other significant 
changes to the budget.  

Project funding 

a. Provide details of all contributions to your project other than the grant. This includes your 
own contributions as well as any contributions from project partners or others.  

 Updated business indicators 

a. Provide the following financial data for your organisation for your latest complete financial 
year 

These fields are mandatory and entering $0 is acceptable if applicable.  

 Financial year completed 

 Sales revenue (turnover) 

 Export revenue 
 R&D expenditure 

 Taxable income 

 Number of employees including working proprietors and salaried directors (headcount) 
 Number of independent contractors (headcount) 
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Attachments 

a. Attach any agreed evidence required with this report to demonstrate progress or 
successful completion of your project.  

b. Attach copies of any published reports and promotional material, relating to the project. 

Declaration 

You must ensure an authorised person completes the report and can declare the following: 

 The information in this report is accurate, complete and not misleading and that I understand 
the giving of false or misleading information is a serious offence under the Criminal Code 1995 
(Cth). 

 The grant was spent in accordance with the grant agreement. 
 I am aware of the grantee’s obligations under their grant agreement, including survival clauses.  
 I am aware that the grant agreement empowers the Commonwealth to terminate the grant 

agreement and to request repayment of funds paid to the grantee where the grantee is in 
breach of the grant agreement. 
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Appendix 3 
National Careers Institute Partnership Grants Round3-Career 
Opportunities and Pathways for Women -  
Compliance with working with children obligations 
Where applicable, you will need to answer the following questions in your annual statement of 
compliance. The Commonwealth reserves the right to amend or adjust the requirements. 

You must submit your annual statement of compliance as you would a report on the portal.  

Statement of compliance 

 Is the organisation, and persons working with children on behalf of the organisation in relation 
to the Activity, compliant with Commonwealth, state or territory legislation?  

 Has the organisation completed a risk assessment in relation to the Activity and all persons 
who may engage with children in association with the Activity? 

 Has the organisation put in place an appropriate strategy to manage risks identified through the 
risk assessment? 

 Has the organisation delivered training and established a compliance regime to ensure that all 
persons who may engage with children are aware of, and comply with: 

 the National Principles for Child Safe Organisations 

 the risk management strategy in item 3 above 

 relevant legislation relating to requirements for working with children, including working 
with children checks 

 relevant legislation relating to requirements for working with vulnerable people, including 
working with vulnerable people checks; and 

 relevant legislation relating to mandatory reporting of suspected child abuse or neglect 
however described? 

Declaration 

You must ensure an authorised person completes the report and can declare the following: 

 The information in this report is accurate, complete and not misleading and that I understand 
the giving of false or misleading information is a serious offence under the Criminal Code 1995 
(Cth). 

 I am aware of the grantee’s obligations under their grant agreement.  
 I am aware that the grant agreement empowers the Commonwealth to terminate the grant 

agreement and to request repayment of funds paid to the grantee where the grantee is in 
breach of the grant agreement. 
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Appendix 4 
Independent audit report 

Background 
These templates assist Grantees (and their auditors) to understand the audit requirements under a 
Commonwealth grant agreement administered by the Department of Industry, Science, Energy and 
Resources. For further information contact us on 13 28 46 or at business.gov.au. 

When an independent audit report is required under our grant agreements the Grantee must 
provide us with: 

 a statement of grant income and expenditure against the expenditure categories under the 
grant agreement (attachment A) 

 an independent audit report on the statement of grant income and expenditure (attachment B) 

 certification of certain matters by the auditor (attachment C). 
You can find additional information on the grant opportunity relevant to your grant at 
business.gov.au or by calling us on 13 28 46. 

Eligible expenditure 
Advice on eligible expenditure for projects under the grant opportunity can be found in grant 
opportunity guidelines. These guidelines are revised from time to time and therefore more than one 
version of the document may exist. The relevant guidelines are those that were effective at the time 
the Grantee’s application was accepted.  

It is essential that Grantees and their auditors understand the eligible expenditure requirements 
because these determine whether, and the extent to which, certain costs are reportable and 
claimable. 

The amount of grant funding we approve is based on the Grantee’s estimated eligible expenditure, 
as provided in their application. However, the grant funding any Grantee is ultimately entitled to 
receive is determined against actual eligible expenditure incurred and paid for on the project. The 
grant amount specified in the grant agreement is the maximum amount the Grantee may be paid. 

The expenditure reported in the ’statement of grant income and expenditure’ at attachment A must 
represent actual ‘eligible expenditure’ paid on the project during that period.  
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You must provide detail of the eligible expenditure that has been incurred and paid for during the 
reporting period in the ‘Statement of eligible expenditure’ spreadsheet.  

Comment on any variance between the expenditure items and amounts detailed in the grant 
agreement and the actual items and amounts detailed in the attached statement of eligible 
expenditure. 

[enter details] 

3. Note to the statement of eligible expenditure 
3.1 Eligible expenditure 

The eligible expenditure as reported in the statement of eligible expenditure is in accordance with 
the grant opportunity guidelines. 

3.2 Basis of compilation  

This statement of eligible expenditure has been prepared to meet the requirements of the grant 
agreement between [enter Grantee name] and the Commonwealth represented by the Department 
of Industry, Science, Energy and Resources and Science. Significant accounting policies applied in 
the compilation of the statement of grant income and expenditure include the following: 

[enter details] 

Department of Employment and Workplace Relations - Released under FOI - LEX 1160, 1162 136 of 208



For Official Use Only 

National Careers Institute Partnership Grants Round3-Career Opportunities and Pathways for Women 
Commonwealth Simple Grant Agreement October 2021 Page 29 of 36 

4. Certification by directors [if not director, replace with appropriate 
equivalent] 

[Grantee name] 

[Project number] 

For the period [dd/ mm/yyyy] to [dd/ mm/yyyy] 

We confirm that, to the best of our knowledge and believe, having made such enquiries as we 
considered necessary for the purpose of appropriately informing ourselves: 

Statement of grant income and expenditure 

a. We have fulfilled our responsibilities for the preparation of the statement of grant income 
and expenditure in accordance with the cash basis of accounting and the terms of the 
grant agreement with the Commonwealth, represented by the Department of Industry, 
Science, Energy and Resources dated [enter date]; in particular, the statement of grant 
income and expenditure presents fairly in accordance therewith. 

b. All events subsequent to the date of the statement of grant income and expenditure which 
require adjustment or disclosure so as to present fairly the statement of grant income and 
expenditure, have been adjusted or disclosed. 

c. [Where applicable] The effects of uncorrected misstatements are immaterial, both 
individually and in the aggregate, to the statement of grant income and expenditure as a 
whole. A list of the uncorrected misstatements is attached to this representation letter. 

d. That all Grantee contributions and other financial assistance were spent for the purpose of 
the project and in accordance with the grant agreement and that the Grantee has complied 
with the grant agreement and relevant accounting policies. 

e. That salaries and allowances paid to persons involved in the project are in accordance with 
any applicable award or agreement in force under any relevant law on industrial or 
workplace relations. 

Signature ......................................................................................  

Name [enter name] 

Director 

Date [dd/mm/yyyy] 

Signature ......................................................................................  

Name [enter name] 

Director 

Date [dd/mm/yyyy] 
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5. For Auditor use only 
I certify that this statement of grant income and expenditure is the one used to prepare my 
independent audit report dated [enter date] for the Department of Industry, Science, Energy and 
Resources. 

Signature ......................................................................................  

Name [enter name] 

Position [enter position] 

Auditor’s employer [enter employer name] 

Date [dd/mm/yyyy] 
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Attachment B - Independent audit report 

Background for auditors 
The purpose of the independent audit report is to provide us with an auditor's opinion on the 
Grantee’s statement of grant income and expenditure. The statement of grant income and 
expenditure is prepared by the Grantee to correspond with the expenditure reported to the 
department by the Grantee for the same period, in the process of claiming grant payments. 

The independent audit report must be prepared by a person who is an approved auditor. 

An approved auditor is a person who is: 

a. registered as a company auditor under the Corporations Act 2001 or an appropriately 
qualified member of Chartered Accountants Australia and New Zealand, or of CPA 
Australia or the Institute of Public Accountants; and 

b. not a principal, member, shareholder, officer, agent, subcontractor or employee of the 
Grantee or of a related body corporate or a Connected Entity. 

The audit should be undertaken and reported in accordance with Australian Auditing Standards.  

The independent audit report must follow the required format and include any qualification 
regarding the matters on which the auditor provides an opinion. We may follow up any 
qualifications with the Grantee or auditor. The independent audit report must be submitted on the 
auditor's letterhead. 

Auditors must comply with the professional requirements of Chartered Accountants Australia and 
New Zealand, CPA Australia and the Institute of Public Accountants in the conduct of their audit. 

If the auditor forms an opinion that the statement of grant income and expenditure does not give a 
true and fair view of the eligible expenditure for the period, the independent audit report should be 
qualified and the error quantified in the qualification section of the independent audit report. 

The required independent audit report format follows. 
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Auditor’s report 

Independent audit report in relation to [Grantee name]’s statement of grant income and expenditure 
to the Commonwealth, represented by the Department of Industry, Science, Energy and Resources 
(the department). 

We have audited: 

a. the accompanying statement of grant income and expenditure of [Grantee name] for the 
period [dd/mm/yyyy] to [dd/mm/yyyy], a summary of significant accounting policies and 
other explanatory information, and management’s attestation statement thereon (together 
“the financial statement”). The financial statement has been prepared by management 
using the cash basis of accounting described in note 3.2 to the financial statement; and 

b. [Grantee name]'s compliance with the terms of the grant agreement between [Grantee 
name] and the Commonwealth dated [date of agreement] for the period [dd/mm/yyyy] to 
[dd/mm/yyyy] (the grant agreement). 

We have: 

a. reviewed [Grantee name]’s statement of labour costs in support of its claim of eligible 
expenditure[; and 

b. performed limited assurance procedures on [Grantee name]’s statement of employee 
numbers under the grant agreement]. 

Management’s responsibility 

Management is responsible for:  

a. the preparation and fair presentation of the financial statement in accordance with the 
basis of accounting described in note 3.2, this includes determining that the cash basis of 
accounting is an acceptable basis for the preparation of the financial statement in 
accordance with the grant agreement;  

b. compliance with the terms of the grant agreement;  

c. the preparation of the statement of employee numbers and labour costs in support of 
eligible expenditure; and  

d. such internal control as management determines is necessary to:  

i enable the preparation of the financial statement and the statement of [employee 
numbers and ]labour costs that are free from material misstatement, whether due 
to fraud or error; and  

ii enable compliance with the terms of the grant agreement.  

Auditor’s responsibility  

Our responsibilities are:  

a. To express an opinion, based on our audit, on:  

i the financial statement; and  

ii [Grantee name]’s compliance, in all material respects, with the terms of the grant 
agreement; and  
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b. To conclude based on:  

i our review procedures, on the statement of labour costs; and  

ii our limited assurance procedures on the statement of employee numbers.  

We conducted our audit of the financial statement in accordance with Australian Auditing 
Standards; our audit of compliance with the grant agreement in accordance with ASAE 3100, our 
review of the statement of labour costs in accordance with ASRE 2405[; and our limited assurance 
procedures on employee numbers in accordance with ASAE 3000]. The applicable Standards 
require that we comply with relevant ethical requirements and plan and perform our work to:  

a. obtain reasonable assurance about whether the financial statement is free from material 
misstatement and that [Grantee name] has complied, in all material respects, with the 
terms of the grant agreement; and  

b. obtain limited assurance as to whether anything has come to our attention that causes us 
to believe that the statements of employee numbers and labour costs are materially 
misstated.  

An audit involves performing procedures to obtain audit evidence about the amounts and 
disclosures in the financial statement and about the Grantee’s compliance with the grant 
agreement. The procedures selected depend on the auditor’s judgement, including the assessment 
of the risks of material misstatement of the financial statement, whether due to fraud or error. In 
making those risk assessments, the auditor considers internal control relevant to the Grantee’s 
preparation and fair presentation of the financial statement, and to the Grantee’s compliance with 
the grant agreement, in order to design audit procedures that are appropriate in the circumstances, 
but not for the purpose of expressing an opinion on the effectiveness of the Grantee’s internal 
control. An audit also includes evaluating the appropriateness of accounting policies used by 
management, as well as evaluating the overall presentation of the financial statement.  

A review consists of making enquiries and applying analytical and other review procedures. A 
review is substantially less in scope than an audit conducted in accordance with Auditing 
Standards and consequently does not enable us to obtain assurance that we would become aware 
of all significant matters that might be identified in an audit. Accordingly, we do not express an audit 
opinion on the statement of labour costs.  

A limited assurance engagement undertaken in respect of the statement of employee numbers, in 
accordance with ASAE 3000 involves [level of detail about procedures to be determined by the 
auditor]. The procedures performed in a limited assurance engagement vary in nature and timing 
from, and are less in extent than for, a reasonable assurance engagement; and consequently, the 
level of assurance obtained in a limited assurance engagement is substantially lower than the 
assurance that would have been obtained had a reasonable assurance engagement been 
performed.  

We believe that the evidence we have obtained is sufficient and appropriate to provide a basis for 
our audit opinion, review and limited assurance conclusions. 

Opinion  

In our opinion: 

a. the financial statement presents fairly, in all material respects, the grant income and 
expenditure of [Grantee name] for the period [dd/mm/yyyy] to [dd/mm/yyyy] in accordance 
with the cash basis of accounting described in note 3.2 and the terms of the grant 
agreement, dated [date of agreement], with the Commonwealth; and  
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b. [Grantee name] has complied, in all material respects, with the requirements of the grant 
agreement between the organisation and the Commonwealth dated [date of agreement], 
for the period [dd/mm/yyyy] to [dd/mm/yyyy].  

Basis of Accounting and Restriction on Distribution  

Without modifying our opinion, we draw attention to note 3.2 to the financial statement, which 
describes the basis of accounting. The financial statement is prepared to provide information to the 
department in accordance with the grant agreement, dated [date of agreement]. As a result, the 
financial statement may not be suitable for another purpose. 

Use of Report  

This report has been prepared for [Grantee name] and the department in accordance with the 
requirements of the grant agreement between [Grantee name] and the Commonwealth, dated [date 
of agreement]. We disclaim any assumption of responsibility for any reliance on this report to any 
persons or users other than [Grantee name] and the department, or for any purpose other than that 
for which it was prepared. 

Conclusions  

Based on:  

a. Our review, which is not an audit, nothing has come to our attention that causes us to 
believe that the statement of labour costs in the period [dd/mm/yyyy] to [dd/mm/yyyy] is 
not, in all material respects, fairly presented in accordance with the grant agreement dated 
[date of agreement] with the Commonwealth[; and  

b. The procedures we have performed and the evidence we have obtained, nothing has come 
to our attention that causes us to believe that the statement of employee numbers as at 
[dd/mm/yyyy] is not prepared, in all material respects, in accordance with the grant 
agreement dated [date of agreement] with the Commonwealth].  

 

Auditor’s signature  ...........................................................................................................  

Name [enter name] 

Auditor’s employer [enter employer name] 

Employer’s address [enter address] 

Qualifications [enter qualification] 

Position [enter position] 

Date [dd/mm/yyyy]
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Attachment C - Certification of certain matters by the auditor  
The department also requires a certification of certain matters by the auditor in addition to the 
independent audit report. This should be submitted with the statement of grant income and 
expenditure and independent audit report. 

The auditor who signs this certification must also initial and date a copy of the Grantee’s statement 
of eligible expenditure. The department will not accept an independent audit report that lacks this 
attachment. 

The required format of certification is on the following page.
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[print on auditor letterhead] 

[addressee] 
Department of Industry, Science, Energy and Resources 
GPO Box 2013 
Canberra ACT 2601 

I understand that the Commonwealth, represented by the Department of Industry, Science, Energy and 
Resources and [Grantee name] have entered into a grant agreement for the provision of financial 
assistance under the [grant opportunity name] to the Grantee for the project. A condition of funding under 
the grant agreement is that the Grantee provides a statement of grant income and expenditure certifying 
that expenditure on approved project items has been incurred within the relevant audit period and paid in 
accordance with the grant opportunity guidelines, and is supportable by appropriate documentation. 

In fulfilment of the condition, I hereby certify that: 

a. I am a member of Chartered Accountants Australia and New Zealand/ CPA Australia/ the Institute
of Public Accountants (as a Public Practice Certified Member).

b. I have prepared the independent audit report on [Grantee name]’s, statement of grant income and
expenditure in accordance with the details of the grant agreement between the Grantee and the
Commonwealth, project no [project no] dated [dd/mm/yyyy].

c. I have reviewed the grant agreement between the Grantee and the Commonwealth, project no
[project no] dated [dd/mm/yyyy], and related grant opportunity guidelines and understand the
requirements pertaining to financial reporting and eligible expenditure contained therein.

d. I have signed the attached copy of [Grantee name]'s statement of eligible expenditure that I used
to prepare the independent audit report.

e. I have complied with the professional independence requirements of Chartered Accountants
Australia and New Zealand/ CPA Australia/the Institute of Public Accountants. I specifically certify
that I:

i am not, and have not been, a director, office holder, or employee of [Grantee name] or 
related body corporate of [Grantee name] 

ii have not been previously engaged by [Grantee name] for the purpose of preparing their 
[grant opportunity name] application or any report required under the grant agreement 

iii have no financial interest in [Grantee name]. 

Signature ...................................................................................... 

Name [enter name] 

Qualifications [enter qualification] 

Position [enter position] 

Date [dd/mm/yyyy] 
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The Grantee agrees to use the Grant and undertake the Activity in accordance with this Agreement 

and the relevant Grant Details. 

Scope of this Agreement 

This Agreement comprises: 

(a) this document; 

(b) the Supplementary Terms (if  any); 

(c) the Commonwealth General Grant Conditions (Schedule 1);  

(d) the Grant Details;  

(e) any other document referenced or incorporated in the Grant Details.  

If  there is any ambiguity or inconsistency between the documents comprising this Agreement in 

relation to a Grant, the document appearing higher in the list will have precedence to the extent  of  

the ambiguity or inconsistency.  

This Agreement represents the Parties' entire agreement in relation to the Grant provided under it 

and the relevant Activity and supersedes all prior representations, communications, agreements, 

statements and understandings, whether oral or in writing. 

Certain information contained in or provided under this Agreement may be used for public reporting 

purposes.  
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Grant Details NCIPI000538 

A. Purpose of the Grant 

The Grant is being provided as part of  the National Careers Institute Partnership Grants Round 

One grant opportunity. 

The objectives of  the program are to: 

•  improve the quality of , and access to, careers information and advice 

•  build an evidence-base for best practice career development 

•  demonstrate the value of  career development 

•  increase knowledge and create greater awareness of  career paths and career information  

•  develop and showcase innovative approaches to delivering career development services.  

 

The intended outcomes of  the program are: 

•  enhanced career pathways that help all Australians to reach their full career potential  

•  increased understanding of  skills sought by employers  

•  stronger collaboration in the delivery of  careers information and advice 

•  improved quality of  careers information and advice. 

B. Activity 

The Activity is made up of  the Grantee’s project and all eligible project activities as specif ied in 
these Grant Details. 

Project title 

Understanding the Australian Building and Construction Industry  

Project scope and description 

The Understanding the Australian Building and Construction Industry project will pilot a learning 

program that aligns with the Australian Curriculum and integrate industry perspectives to improve 

understanding of  the building and construction industry for Years 7-8 (Humanities and Social 

Sciences) and Years 9-10 (Work Studies). Resources will be made available to Australian schools 

as a product to adapt into existing and future subject delivery.  

Increased knowledge and understanding of  the role of  this industry in Australia’s economy, and the 
opportunities available, will support more students to consider a career in this industry, in particular 

young women. This innovation will strengthen ties with industry to improve understanding and 

access to industry opportunities. 

 

Project outcomes 

Project objectives and outcomes: 

• Essential steering committee members will be selected (milestone 1) 
• Steering committee ‘Terms of  Reference’ will be established (milestone 1) 
• Steering committee operational guidelines  will be established (milestone 5) 

• Essential project staf f : Project Coordinator will be employed (milestone 2) 
• Pilot schools (one per network area) selected via expression of  interest (milestone 3) 
• Essential project staf f : Teacher will be employed re: curriculum & learning resource development 

(milestone 4) 
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• All school resource packs for ‘Understanding the Australian Building & Construction Industry’ will 
be written by Teacher employed (milestone 8) 

• School resource packs will be developed for implementation into year 7-8 Humanities classes 

(milestone 8) 

• School resource packs will be developed for implementation into year 9-10 Humanities and/or 

Work Studies classes (milestone 8) 

• Essential project staf f : Pilot evaluation consultant will be employed to develop pre and post 

surveys and evaluation materials (milestone 7, 8, 9) 

• Project coordinator will provide steering committee with ongoing status reports as per operational 
guidelines: pilot program resource development (milestone 6) 

• Project coord inator will establish industry engagement requirements for program delivery 

(milestone 6) 

• Project coordinator will provide status reports for steering committee (milestone 6) 
• Pilot evaluation consultant will deliver pre-pilot surveys to pilot schools (milestone 6) 

• Pilot evaluation consultant will deliver post-pilot surveys to pilot schools (milestone 9, 10, 11) 

• Pilot program coordinator will be established as the central point of  contact for pilot schools 
throughout project timeframe (milestone 9, 10, 11) 

• Pilot program coordinator will provide pilot schools with ongoing advice and support (milestone 9, 
10, 11) 

• Pilot program coordinator will establish skill set/training courses for year 10 students (milestone 
11) 

• Pilot program coordinator will coordinate year 10 micro credentials/skill set (milestone 11) 

• Pilot program coordinator will establish project evaluation procedures and requirements for 
reporting purposes (milestone 12) 

• Pilot program coordinator will work in collaboration with pilot evaluation consultant to establish 

report for steering committee including comparable data, qualitative and quantitative information 

(milestone 12) 

• A user-f riendly website, to provide students with relevant information about ‘Understanding the 
Australian Building and Construction Industry’, will be developed and rolled out (milestone 12) 
 

Special Conditions - conditions of  grant funding: 

1) It is expected that, as part of  the evaluation of  your project, you will be available to respond to 

surveys and participate in interviews during and at the conclusion of  the project period.  

2) It is expected that you will assist in the development of  case studies highlighting the 

achievements and outcomes of  your project. You will be expected to endorse any case studies and 

approve their publication and use on Australian Government and Australian Government Ministers 

websites, social media or other public platforms. Case studies may be developed during and at the 

conclusion of  the project period. 

3) As applicable, you must ensure that any website, associated material and/or online publications 

(where applicable) complies with the Web Content Accessibility Guidelines available at: 

https://www.w3.org/WAI/intro/wcag. 

4) To the extent they are applicable to your performance of  this agreement, you must perform all 

obligations under this contract in a manner that is consistent with the Protective Security Policy 

Framework and the Commonwealth Information Security Manual.  

In undertaking the Activity, the Grantee must comply with the requirements of  the grant opportunity 

guidelines (as in force at the time of  application). 

The Grantee must notify the Commonwealth about events relating to the project and provide an 

opportunity for the Minister or their representative to attend. 
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G7.5 The Grantee agrees that the proceeds of  any equipment and assets purchased with the 

Grant disposed of during the Activity, must be treated as part of  the Grant and used for the 

purposes of  the Activity. 

G8 Relevant qualifications or skills 

Not applicable 

G8A Child safety 

G8A.1 If  the Activity or any part of  the Activity involves the Grantee employing or engaging a 

person (whether as an of f icer, employee, contractor or volunteer) that is required by State 

or Territory law to have a working with children check to undertake the Activity or any part 

of  the Activity, the Grantee agrees: 

(a) to comply with all State, Territory and Commonwealth law relating to the employment 

or engagement of  people who work or volunteer with children in relation to the 

Activity, including mandatory reporting and working with children checks however 

described; and 

(b) if  requested, provide the Commonwealth, at the Grantee’s cost, with an annual 
statement of  compliance with clause G8A in such form as may be specif ied by the 

Commonwealth. 

G9 Activity specific legislation, policies and industry standards 

G9.1 Without limiting the generality of  Item G11 below, the Grantee agrees to comply with the 

requirements of  the following legislation, policies and industry standards when und ertaking 

the Activity: 

(a) The Work Health and Safety Act 2011 (Cth), any corresponding regulations made 

under that Act and any relevant Code of  Practice approved for the purpose of  that 

Act (‘WHS Laws’). 

Note: The Grantee must ensure the Activity is undertaken in a safe manner. The 

Grantee must not, and must ensure its Personnel do not, by act or omission place 

the Commonwealth in breach of  its obligations under the WHS Laws or any other 

relevant State or Territory legislation. 

G9A Fraud 

G9A.1 In this Agreement, Fraud means dishonestly obtaining a benef it, or causing a loss, by 

deception or other means, and includes alleged, attempted, suspected or detected f raud.  

G9A.2 The Grantee agrees to ensure that its personnel and subcontractors do not engage in any 

Fraud in relation to the Activity. 

G9A.3 If  the Grantee becomes aware of : 

(a) any Fraud in relation to the Activity; or 

(b) any other Fraud that has had or may have an ef fect on the performance of  the 

Activity, 

the Grantee agrees to report the matter to the Commonwealth and all appropriate law 

enforcement and regulatory agencies within 5 business days.  

G9A.4 The Grantee agrees to investigate any Fraud referred to in clause G9A.3 at its own cost 

and in accordance with the Australian Government Investigations Standards available at 

www.ag.gov.au. 
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G9A.5 The Commonwealth may, at its discretion, investigate any Fraud in relation to the Activity. 

The Grantee agrees to co-operate and provide all reasonable assistance at its own cost 

with any such investigation. 

G9A.6  This clause survives the termination or expiry of  the Agreement.  

G10 Commonwealth Material, facilities and assistance 

Not applicable 

G11 Jurisdiction 

G11.1 This Agreement is governed by the law of  the Australian Capital Territory.  

G12 Grantee trustee of a Trust (if applicable) 

G12.1 In this clause, 'Trust' means the trust specif ied in the Parties to the Agreement section of  

this Agreement. 

G12.2 The Grantee warrants that: 

(a) it is the sole trustee of  the Trust 

(b) it has full and valid power and authority to enter into this Agreement and perform the 

obligations under it on behalf  of  the Trust 

(c) it has entered into this Agreement for the proper administration of  the Trust;  

(d) all necessary resolutions, consents, approvals and procedures have been obtained 

or duly satisf ied to enter into this Agreement and perform the obligations under it; 

and 

(e) it has the right to be indemnif ied out of  the assets of  the Trust for all liabilities 

incurred by it under this Agreement.  
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Schedule 1 Commonwealth General Grant Conditions

1. Undertaking the Activity 
The Grantee agrees to undertake the Activity in 
accordance with this Agreement. 

2. Acknowledgements 
The Grantee agrees to acknowledge the 
Commonwealth’s support in Material published in 
connection with this Agreement and agrees to use any 
form of acknowledgment the Commonwealth 
reasonably specifies. 

3. Notices 
3.1 Each Party agrees to notify the other Party of 
anything reasonably likely to adversely affect the 
undertaking of the Activity, management of the Grant 
or its performance of its other requirements under this 
Agreement. 

3.2 A notice under this Agreement must be in 
writing, signed by the Party giving notice and 
addressed to the other Party’s representative. 
3.3 The Commonwealth may, by notice, advise the 
Grantee of changes to the Agreement that are minor or 
of an administrative nature provided that any such 
changes do not increase the Grantee’s obligations 
under this Agreement. Such changes, while legally 
binding, are not variations for the purpose of clause 7 

4. Relationship between the Parties 
A Party is not by virtue of this Agreement the 
employee, agent or partner of the other Party and is 
not authorised to bind or represent the other Party. 

5. Subcontracting  
5.1 The Grantee is responsible for the performance 
of its obligations under this Agreement, including in 
relation to any tasks undertaken by subcontractors. 

5.2 The Grantee agrees to make available to the 
Commonwealth the details of any of its subcontractors 
engaged to perform any tasks in relation to this 
Agreement upon request. 

6. Conflict of interest 
The Grantee agrees to notify the Commonwealth 
promptly of any actual, perceived or potential conflicts 
of interest which could affect its performance of this 
Agreement and agrees to take action to resolve the 
conflict.  

7. Variation 
This Agreement may be varied in writing only, signed 
by both Parties. 

8. Payment of the Grant 
8.1 The Commonwealth agrees to pay the Grant to 
the Grantee in accordance with the Grant Details. 

8.2 The Commonwealth may by notice withhold 
payment of any amount of the Grant where it 
reasonably believes the Grantee has not complied with 
this Agreement or is unable to undertake the Activity. 

8.3 A notice under clause 8.2 will contain the 
reasons for any payment being withheld and the steps 
the Grantee can take to address those reasons. 

8.4 The Commonwealth will pay the withheld 
amount once the Grantee has satisfactorily addressed 
the reasons contained in a notice under clause 8.2. 

9. Spending the Grant 
9.1 The Grantee agrees to spend the Grant for the 
purpose of undertaking the Activity only. 

9.2 The Grantee agrees to provide a statement 
signed by the Grantee verifying the Grant was spent in 
accordance with the Agreement. 

10. Repayment 
10.1 If any of the Grant has been spent other than in 
accordance with this Agreement or any amount of the 
Grant is additional to the requirements of the Activity, 
the Grantee agrees to repay that amount to the 
Commonwealth unless agreed otherwise.  

10.2 The amount to be repaid under clause 10.1 
may be deducted by the Commonwealth from 
subsequent payments of the Grant or amounts payable 
under another agreement between the Grantee and 
the Commonwealth. 

11. Record keeping 
The Grantee agrees to maintain records of the 
expenditure of the Grant.  

12. Intellectual Property 
12.1 Subject to clause 12.2, the Grantee owns the 
Intellectual Property Rights in Activity Material and 
Reporting Material.  

12.2 This Agreement does not affect the ownership 
of Intellectual Property Rights in Existing Material. 

12.3 The Grantee gives the Commonwealth a non-
exclusive, irrevocable, royalty-free licence to use, 
reproduce, publish and adapt Reporting Material for 
Commonwealth Purposes. 

13. Privacy 
When dealing with Personal Information in carrying out 
the Activity, the Grantee agrees not to do anything 
which, if done by the Commonwealth, would be a 
breach of an Australian Privacy Principle. 

14. Confidentiality 
The Parties agree not to disclose each other’s 
confidential information without prior written consent 
unless required or authorised by law or Parliament. 

15. Insurance 
The Grantee agrees to maintain adequate insurance 
for the duration of this Agreement and provide the 
Commonwealth with proof when requested. 

16. Indemnities 
16.1 The Grantee indemnifies the Commonwealth, 
its officers, employees and contractors against any 
claim, loss or damage arising in connection with the 
Activity. 

16.2 The Grantee's obligation to indemnify the 
Commonwealth will reduce proportionally to the extent 
any act or omission involving fault on the part of the 
Commonwealth contributed to the claim, loss or 
damage. 

17. Dispute resolution 
17.1 The Parties agree not to initiate legal 
proceedings in relation to a dispute unless they have 
tried and failed to resolve the dispute by negotiation.  
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17.2 The Parties agree to continue to perform their 
respective obligations under this Agreement where a 
dispute exists. 

17.3 The procedure for dispute resolution does not 
apply to action relating to termination or urgent 
litigation. 

18. Termination for default 
The Commonwealth may terminate this Agreement by 
notice where it reasonably believes the Grantee: 

(a) has breached this Agreement; or  

(b) has provided false or misleading statements in 
their application for the Grant; or  

(c) has become bankrupt or insolvent, entered into 
a scheme of arrangement with creditors, or 
come under any form of external administration. 

19. Cancellation for convenience 
19.1 The Commonwealth may cancel this 
Agreement by notice, due to 

(a) a change in government policy; or  

(b) a Change in the Control of the Grantee, which 
the Commonwealth believes will negatively 
affect the Grantee’s ability to comply with this 
Agreement. 

19.2 The Grantee agrees on receipt of a notice of 
cancellation under clause 19.1 to: 

(a) stop the performance of the Grantee's 
obligations as specified in the notice; and  

(b) take all available steps to minimise loss 
resulting from that cancellation. 

19.3 In the event of cancellation under clause 19.1, 
the Commonwealth will be liable only to: 

(a) pay any part of the Grant due and owing to the 
Grantee under this Agreement at the date of the 
notice; and 

(b) reimburse any reasonable expenses the 
Grantee unavoidably incurs that relate directly 
to the cancellation and are not covered by 
19.3(a). 

19.4 The Commonwealth’s liability to pay any 
amount under this clause is subject to: 

(a) the Grantee's compliance with this Agreement; 
and 

(b) the total amount of the Grant. 

19.5 The Grantee will not be entitled to 
compensation for loss of prospective profits or benefits 
that would have been conferred on the Grantee. 

20. Survival 
Clauses 10, 12, 13, 14, 16, 20 and 21 survive 
termination, cancellation or expiry of this Agreement. 

21. Definitions 
In this Agreement, unless the contrary appears: 

▪ Activity means the activities described in the 
Grant Details. 

▪ Activity Completion Date means the date or 
event specified in the Grant Details. 

▪ Activity Material means any Material, other 
than Reporting Material, created or developed by the 
Grantee as a result of the Activity and includes any 

Existing Material that is incorporated in or supplied 
with the Activity Material. . 

▪ Agreement means the Grant Details, 
Supplementary Terms (if any), the Commonwealth 
General Grant Conditions and any other document 
referenced or incorporated in the Grant Details. 

▪ Agreement End Date means the date or event 
specified in the Grant Details. 

▪ Asset means any item of property purchased 
wholly, or in part, with the use of the Grant, excluding 
Activity Material and Intellectual Property Rights.  

▪ Australian Privacy Principle has the same 
meaning as in the Privacy Act 1988. 

▪ Change in the Control means any change in 
any person(s) who directly exercise effective control 
over the Grantee. 

▪ Commonwealth means the Commonwealth of 
Australia as represented by the Commonwealth 
entity specified in the Agreement and includes, 
where relevant, its officers, employees, contractors 
and agents.  

▪ Commonwealth General Grant Conditions 
means this document. 

▪ Commonwealth Purposes does not include 
commercialisation or the provision of the Material to 
a third party for its commercial use. 

▪ Existing Material means Material developed 
independently of this Agreement that is incorporated 
in or supplied as part of Reporting Material or Activity 
Material. 

▪ Grant means the money, or any part of it, 
payable by the Commonwealth to the Grantee as 
specified in the Grant Details and includes any 
interest earned by the Grantee on that money once 
the Grant has been paid to the Grantee. 

▪ Grantee means the legal entity specified in the 
Agreement and includes, where relevant, its officers, 
employees, contractors and agents. 

▪ Grant Details means the document titled Grant 
Details that forms part of this Agreement. 

▪ Intellectual Property Rights means all 
copyright, patents, registered and unregistered 
trademarks (including service marks), registered 
designs, and other rights resulting from intellectual 
activity (other than moral rights under the Copyright 

Act 1968). 

▪ Material includes documents, equipment, 
software (including source code and object code 
versions), goods, information and data stored by any 
means including all copies and extracts of them. 

▪ Party means the Grantee or the 
Commonwealth. 

▪ Personal Information has the same meaning 
as in the Privacy Act 1988. 

▪ Reporting Material means all Material which 
the Grantee is required to provide to the 
Commonwealth for reporting purposes as specified in 
the Grant Details and includes any Existing Material 
that is incorporated in or supplied with the Reporting 
Material
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i. Has the composition and nature of  the partnership delivering the project changed over the 

reporting period? If  so, please provide further details and context.  

Project expenditure  

Provide the following information about your eligible project expenditure. Eligible expenditure is 

divided into the same categories as the budget in your application.  

All expenditure should be GST inclusive, less GST credits you can claim. We may ask you to 

provide evidence of  costs incurred. 

Refer to the grant opportunity guidelines or contact us if  you have any questions about eligible 

expenditure. 

a. What is the eligible expenditure you have incurred in this reporting period? 

b. What is the estimated eligible expenditure for the next reporting period? 

c. What is the estimated eligible expenditure for remaining reporting periods in current 

f inancial year (if  applicable)? 

d. What is the estimated total eligible expenditure for future f inancial years?  

e. What is the estimated total eligible expenditure for the project?  

f. Brief ly explain the reason for any changes between the forecast and actual expenditure for 

the current reporting period, and any signif icant changes to the forecast budget for the 

remainder of  the project.  

g. Is the project expenditure broadly in line with the activity budget in the grant agreement? 

If  no, explain the reasons.  

Project funding 

a. Provide details of  all contributions to your project other than the grant. This includes your 

own contributions as well as any contributions f rom project partners or others.  

Attachments 

a. Attach any agreed evidence required with this report to demonstrate project progress.  

b. Attach copies of  any published reports and promotional material, relating to the project.  

Certification 

You must ensure an authorised person completes the report and can certify the following:  

▪ The information in this report is accurate, complete and not misleading and that I understand 

the giving of  false or misleading information is a serious of fence under the Criminal Code 1995 

(Cth). 

▪ The activities undertaken and the expenditure incurred is in accordance with the grant 

agreement. 

▪ I am aware of  the grantee’s obligations under their grant agreement. 
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▪ I am aware that the grant agreement empowers the Commonwealth to terminate the grant 

agreement and to request repayment of  funds paid to the grantee where the grantee is in 

breach of  the grant agreement. 
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ii. To what extent has your project improved the quality of  careers information, advice 

and support provided through partnership initiatives? 

 

Include the following: 

• type of  improvement 

• issue or gap in career information, advice or support addressed  

• what has changed and by how much 

• who was impacted by stakeholder group (e.g. jobseekers and students; career 

advisors; career inf luencers, parents and peers; or employers).  

 

iii. To what extent has your project contributed to increased exposure and awareness 

of  available careers information, advice and support? 

 

Include the following: 

• type of  awareness activity 

• issue or gap in exposure or awareness 

• what has changed and by how much 

• who was impacted by stakeholder group (e.g. jobseekers and students; career 

advisors; career inf luencers, parents and peers; or employers).  

 

iv. To what extent has your project contributed to increased access, understanding 

and utilisation of  careers information, advice and support f rom partnership 

initiatives? 

 

Include the following: 

• type of  activity 

• issue or gap use of  careers information, advice and support  

• what has changed and by how much 

• who was impacted by stakeholder group (e.g. jobseekers and students; career 

advisors; career inf luencers, parents and peers; or employers).  

b. Do the achieved project outcomes align with those specif ied in the grant agreement? 

If  no, explain why. 

c. Are there any planned events relating to the project that you are required to notify  us about 

in accordance with your agreement? 

If  yes, provide details of  the event including date, time, purpose of  the event and key 

stakeholders expected to attend. 

d. Do you expect that participants in your project be able to continue benef iting f rom your 

project af ter the funding has ceased? Why or why not? 

e. Were there any unexpected or unintended outcomes of  your project – positive or negative? 
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f. What lessons did your organisation learn while undertaking this project and how might they 

be applied to other projects in the future? 

Project benefits 

a. What benef its has the project achieved?  

b. What ongoing impact will the project have? 

c. Did the project result in any unexpected benef its? 

If  yes, explain why. 

d. Is there any other information you wish to provide about your project?  

If  yes, provide details. 

Total eligible project expenditure 

a. Indicate the total eligible project expenditure incurred.  Eligible expenditure is divided into 

the same categories as the budget in your application. 

All expenditure should be GST inclusive, less GST credits you can claim. We may ask you 

to provide evidence of  costs incurred. 

Refer to the grant opportunity guidelines or contact us if  you have any questions about 

eligible expenditure.  

b. Provide any comments you may have to clarify any f igures.  

c. Was the expenditure incurred in accordance with the activity budget in the grant 

agreement? 

If  no, explain the reason for a project underspend or overspend, or any other signif icant 

changes to the budget.  

Project funding 

a. Provide details of  all contributions to your project other than the grant. This includes your 

own contributions as well as any contributions f rom project partners or others.  

 Updated business indicators 

a. Provide the following f inancial data for your organisation for your latest complete f inancial 

year 

These f ields are mandatory and entering $0 is acceptable if  applicable.  

▪ Financial year completed 

▪ Sales revenue (turnover) 

▪ Export revenue 

▪ R&D expenditure 

▪ Taxable income 

▪ Number of  employees including working proprietors and salaried directors (headcount) 

▪ Number of  independent contractors (headcount) 
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Attachments 

a. Attach any agreed evidence required with this report to demonstrate progress or 

successful completion of your project.  

b. Attach copies of  any published reports and promotional material, relating to the project.  

Certification 

You must ensure an authorised person completes the report and can certify the following:  

▪ The information in this report is accurate, complete and  not misleading and that I understand 

the giving of  false or misleading information is a serious of fence under the Criminal Code 1995 

(Cth). 

▪ The activities undertaken and the expenditure incurred is in accordance with the grant 

agreement. 

▪ I am aware of  the grantee’s obligations under their grant agreement.  

▪ I am aware that the grant agreement empowers the Commonwealth to terminate the grant 

agreement and to request repayment of  funds paid to the grantee where the grantee is in 

breach of  the grant agreement. 
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Appendix 3 

National Careers Institute Partnership Grants Round One 

Compliance with working with children obligations 

Where applicable, you will need to answer the following questions in your annual statement of  

compliance. The Commonwealth reserves the right to amend or adjust the requirements.  

You must submit your annual statement of  compliance as you would a report on the portal.  

Statement of compliance 

1 Is the organisation, and persons working with children on behalf  of  the organisation in relation 

to the Activity, compliant with Commonwealth, state or territory legislation?  

2 Has the organisation completed a risk assessment in relation to the Activity and  all persons 

who may engage with children in association with the Activity? 

3 Has the organisation put in place an appropriate strategy to manage risks identif ied through the 

risk assessment? 

4 Has the organisation delivered training and established a compliance regime to ensure that all 

persons who may engage with children are aware of , and comply with:  

▪ the National Principles for Child Safe Organisations 

▪ the risk management strategy in item 3 above 

▪ relevant legislation relating to requirements for working with children, including working 

with children checks 

▪ relevant legislation relating to requirements for working with vulnerable people, including 

working with vulnerable people checks; and 

▪ relevant legislation relating to mandatory reporting of  suspected child abuse or neglect 

however described? 

Certification 

You must ensure an authorised person completes the report and can certify the following:  

▪ The information in this report is accurate, complete and not misleading and that I understand 

the giving of  false or misleading information is a serious of fence under the Criminal Code 1995 

(Cth). 

▪ The activities undertaken and the expenditure incurred is in accordance with the grant 

agreement. 

▪ I am aware of  the grantee’s obligations under their grant agreement.  

▪ I am aware that the grant agreement empowers the Commonwealth to terminate the grant 

agreement and to request repayment of  funds paid to the grantee where the grantee is in 

breach of  the grant agreement. 
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Appendix 4 

National Careers Institute Partnership Grants Round One -  

Independent audit report 

Background 

These templates assist Grantees (and their auditors) to understand the audit requirements under a 

Commonwealth grant agreement administered by the Department of  Industry, Sc ience, Energy and 

Resources. For further information contact us on 13 28 46 or at business.gov.au.  

When an independent audit report is required under our grant agreements the Grantee must 

provide us with: 

▪ a statement of  grant income and expenditure against the expenditure categories under the 

grant agreement (attachment A) 

▪ an independent audit report on the statement of  grant income and expenditure (attachment B) 

▪ certif ication of  certain matters by the auditor (attachment C).  

You can f ind additional information on the grant opportunity relevant to your grant at 

business.gov.au or by calling us on 13 28 46. 

Eligible expenditure 

Advice on eligible expenditure for projects under the grant opportunity  can be found in grant 

opportunity guidelines. These guidelines are revised f rom time to time and therefore more than one 

version of  the document may exist. The relevant guidelines are those that were ef fective at the time 

the Grantee’s application was accepted.  

It is essential that Grantees and their auditors understand the eligible expenditure requirements 

because these determine whether, and the extent to which, certain costs are reportable and 

claimable. 

The amount of  grant funding we approve is based on the Grantee’s estimated eligible expenditure, 
as provided in their application. However, the grant funding any Grantee is ultimately entitled to 

receive is determined against actual eligible expenditure incurred and paid for on the project. The 

grant amount specif ied in the grant agreement is the maximum amount the Grantee may be paid. 

The expenditure reported in the ’statement of  grant income and expenditure’ at attachment A must 
represent actual ‘eligible expenditure’ paid on the project during that period.  
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You must provide detail of  the eligible expenditure that has been incurred and paid for during the 

reporting period in the ‘Statement of  eligible expenditure’ spreadsheet.  

Comment on any variance between the expenditure items and amounts detailed in the g rant 

agreement and the actual items and amounts detailed in the attached statement of  eligible 

expenditure. 

[enter details] 

3. Note to the statement of eligible expenditure 

3.1 Eligible expenditure 

The eligible expenditure as reported in the statement of  eligible expenditure is in accordance with 

the grant opportunity guidelines. 

3.2 Basis of compilation  

This statement of  eligible expenditure has been prepared to meet the requirements of  the grant 

agreement between [enter Grantee name] and the Commonwealth represented by the Department 

of  Industry, Science, Energy and Resources and Science. Signif icant accounting policies applied in 

the compilation of  the statement of  grant income and expenditure inc lude the following: 

[enter details] 
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4. Certification by directors [if not director, replace with appropriate 
equivalent] 

[Grantee name] 

[Project number] 

For the period [dd/ mm/yyyy] to [dd/ mm/yyyy] 

We conf irm that, to the best of  our knowledge and believe, having made such enquiries as we 

considered necessary for the purpose of  appropriately informing ourselves:  

Statement of grant income and expenditure 

a. We have fulf illed our responsibilities for the preparation of  the statement o f  grant income 

and expenditure in accordance with the cash basis of  accounting and the terms of  the 

grant agreement with the Commonwealth, represented by the Department of  Industry, 

Science, Energy and Resources dated [enter date]; in particular, the statement of  grant 

income and expenditure presents fairly in accordance therewith.  

b. All events subsequent to the date of  the statement of  grant income and expenditure which 

require adjustment or disclosure so as to present fairly the statement of  grant income and 

expenditure, have been adjusted or disclosed. 

c. [Where applicable] The ef fects of uncorrected misstatements are immaterial, both 

individually and in the aggregate, to the statement of  grant income and expenditure as a 

whole. A list of  the uncorrected misstatements is attached to this representation letter. 

d. That all Grantee contributions and other f inancial assistance were spent for the purpose of  

the project and in accordance with the grant agreement and that the Grantee has complied 

with the grant agreement and relevant accounting policies. 

e. That salaries and allowances paid to persons involved in the project are in accordance with 

any applicable award or agreement in force under any relevant law on industrial or 

workplace relations. 

Signature ...............................................................................  

Name [enter name] 

Director 

Date [dd/mm/yyyy] 

Signature ...............................................................................  

Name [enter name] 

Director 

Date [dd/mm/yyyy] 
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5. For Auditor use only 

I certify that this statement of  grant income and expenditure is the one used to prepare my 

independent audit report dated [enter date] for the Department of  Industry, Science, Energy and 

Resources. 

Signature ...............................................................................  

Name [enter name] 

Position [enter position] 

Auditor’s employer [enter employer name] 

Date [dd/mm/yyyy] 
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Attachment B - Independent audit report 

Background for auditors 

The purpose of  the independent audit report is to provide us with an auditor's opinion on the 

Grantee’s statement of  grant income and expenditure. The statement of  grant income and 
expenditure is prepared by the Grantee to correspond with the expenditure reported to the 

department by the Grantee for the same period, in the process of  claiming grant payments.  

The independent audit report must be prepared by a person who is an approved auditor.  

An approved auditor is a person who is: 

a. registered as a company auditor under the Corporations Act 2001 or an appropriately 

qualif ied member of  Chartered Accountants Australia and New Zealand, or of  CPA 

Australia or the Institute of  Public Accountants; and  

b. not a principal, member, shareholder, o f ficer, agent, subcontractor or employee of  the 

Grantee or of  a related body corporate or a Connected Entity.  

The audit should be undertaken and reported in accordance with Australian Auditing Standards.  

The independent audit report must follow the required format and include any qualif ication 

regarding the matters on which the auditor provides an opinion. We may follow up any 

qualif ications with the Grantee or auditor. The independent audit report must be submitted on the 

auditor's letterhead. 

Auditors must comply with the professional requirements of  Chartered Accountants Australia and 

New Zealand, CPA Australia and the Institute of  Public Accountants in the conduct of  their audit.  

If  the auditor forms an opinion that the statement of  grant income and expenditure does not give a 

true and fair view of  the eligible expenditure for the period, the independent audit report should be 

qualif ied and the error quantif ied in the qualif ication section of  the independent audit report. 

The required independent audit report format follows. 
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Auditor’s report 

Independent audit report in relation to [Grantee name]’s statement of  grant income and expenditure 
to the Commonwealth, represented by the Department of  Industry, Science, Energy and Resources 

(the department). 

We have audited: 

a. the accompanying statement of  grant income and expenditure of  [Grantee name] for the 

period [dd/mm/yyyy] to [dd/mm/yyyy], a summary of  signif icant accounting policies and 

other explanatory information, and management’s attestation statement thereon (together 
“the f inancial statement”). The f inancial statement has been prepared by management 
using the cash basis of  accounting described in note 3.2 to the f inancial statement; and 

b. [Grantee name]'s compliance with the terms of  the grant agreement between [Grantee 

name] and the Commonwealth dated [date of  agreement] for the period [dd/mm/yyyy] to 

[dd/mm/yyyy] (the grant agreement). 

We have: 

a. reviewed [Grantee name]’s statement of  labour costs in support of  its claim of  eligible 
expenditure[; and 

b. performed limited assurance procedures on [Grantee name]’s statement of  employee 
numbers under the grant agreement]. 

Management’s responsibility 

Management is responsible for:  

a. the preparation and fair presentation of  the f inancial statement in accordance with the 

basis of  accounting described in note 3.2, this includes determining that the cash basis of  

accounting is an acceptable basis for the preparation of  the f inancial statement in 

accordance with the grant agreement;  

b. compliance with the terms of  the grant agreement;  

c. the preparation of  the statement of  employee numbers and labour costs in support of  

eligible expenditure; and  

d. such internal control as management determines is necessary to:  

i enable the preparation of  the f inancial statement and the statement of  [employee 

numbers and ]labour costs that are f ree f rom material misstatement, whether due 

to f raud or error; and  

ii enable compliance with the terms of  the grant agreement.  

Auditor’s responsibility  

Our responsibilities are:  

a. To express an opinion, based on our audit, on:  

i the f inancial statement; and  

ii [Grantee name]’s compliance, in all material respects, with the terms of  the grant 

agreement; and  
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b. To conclude based on:  

i our review procedures, on the statement of  labour costs; and  

ii our limited assurance procedures on the statement of  employee numbers.  

We conducted our audit of  the f inancial statement in accordance with Australian Auditing 

Standards; our audit of  compliance with the grant agreement in accordance with ASAE 3100, our 

review of  the statement of  labour costs in accordance with ASRE 2405[; and our limited assurance 

procedures on employee numbers in accordance with ASAE 3000]. The applicable Standards 

require that we comply with relevant ethical requirements and plan and perform our work to:  

a. obtain reasonable assurance about whether the f inancial statement is f ree f rom material 

misstatement and that [Grantee name] has complied, in all material respects, with the 

terms of  the grant agreement; and  

b. obtain limited assurance as to whether anything has come to our attention that causes us 

to believe that the statements of  employee numbers and labour costs are materially 

misstated.  

An audit involves performing procedures to obtain audit evidence about the amounts and 

disclosures in the f inancial statement and about the Grantee’s compliance with the grant 
agreement. The procedures selected depend on the auditor’s judgement, including the assessment 
of  the risks of  material misstatement of  the f inancial statement, whether due to f raud or error. In 

making those risk assessments, the auditor considers internal control relevant to the Grantee’s 
preparation and fair presentation of  the f inancial statement, and to the Grantee’s compliance with 
the grant agreement, in order to design audit procedures that are appropriate in the circumstances, 

but not for the purpose of  expressing an opinion on the ef fectiveness of  the Grantee’s internal 
control. An audit also includes evaluating the appropriateness of  accounting policies used by 

management, as well as evaluating the overall presentation of  the f inancial statement.  

A review consists of  making enquiries and applying analytical and other review procedures. A 

review is substantially less in scope than an audit conducted in accordance with Auditing 

Standards and consequently does not enable us to obtain assurance that we would bec ome aware 

of  all signif icant matters that might be identif ied in an audit. Accordingly, we do not express an audit 

opinion on the statement of  labour costs.  

A limited assurance engagement undertaken in respect of  the statement of  employee numbers, in 

accordance with ASAE 3000 involves [level of  detail about procedures to be determined by the 

auditor]. The procedures performed in a limited assurance engagement vary in nature and timing 

f rom, and are less in extent than for, a reasonable assurance engagement ; and consequently, the 

level of  assurance obtained in a limited assurance engagement is substantially lower than the 

assurance that would have been obtained had a reasonable assurance engagement been 

performed.  

We believe that the evidence we have obtained is suf f icient and appropriate to provide a basis for 

our audit opinion, review and limited assurance conclusions.  

Opinion  

In our opinion: 

a. the f inancial statement presents fairly, in all material respects, the grant income and 

expenditure of  [Grantee name] for the period [dd/mm/yyyy] to [dd/mm/yyyy] in accordance 

with the cash basis of  accounting described in note 3.2 and the terms of  the grant 

agreement, dated [date of  agreement], with the Commonwealth; and  
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b. [Grantee name] has complied, in all material respects, with the requirements of  the grant 

agreement between the organisation and the Commonwealth dated [date of  agreement], 

for the period [dd/mm/yyyy] to [dd/mm/yyyy].  

Basis of Accounting and Restriction on Distribution  

Without modifying our opinion, we draw attention to note 3.2 to the f inancial statement, which 

describes the basis of  accounting. The f inancial statement is prepared to provide information to the 

department in accordance with the grant agreement, dated [date of  agreement]. As a result, the 

f inancial statement may not be suitable for another purpose.  

Use of Report  

This report has been prepared for [Grantee name] and the department in accordance with the 

requirements of  the grant agreement between [Grantee name] and the Commonwealth, dated [date 

of  agreement]. We disclaim any assumption of  responsibility for any reliance on this report to any 

persons or users other than [Grantee name] and the department, or for any purpose other than that 

for which it was prepared. 

Conclusions  

Based on:  

a. Our review, which is not an audit, nothing has come to our attention that causes us to 

believe that the statement of  labour costs in the period [dd/mm/yyyy] to [dd/mm/yyyy] is 

not, in all material respects, fairly presented in accordance with the grant agreement dated 

[date of  agreement] with the Commonwealth[; and  

b. The procedures we have performed and the evidence we have obtained, nothing has come 

to our attention that causes us to believe that the statement of  employee numbers as at 

[dd/mm/yyyy] is not prepared, in all material respects, in accordance with the grant 

agreement dated [date of  agreement] with the Commonwealth].  

 

Auditor’s signature  ..................................................................................................  

Name [enter name] 

Auditor’s employer [enter employer name] 

Employer’s address [enter address] 

Qualif ications [enter qualif ication] 

Position [enter position] 

Date [dd/mm/yyyy]
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Attachment C - Certification of certain matters by the auditor  

The department also requires a certif ication of  certain matters by the auditor in addition to the 

independent audit report. This should be submitted with the statement of  grant income and 

expenditure and independent audit report. 

The auditor who signs this certif ication must also initial and date a copy of  the Grantee’s statement 
of  eligible expenditure. The department will not accept an independent audit report that lacks this 

attachment. 

The required format of  certif ication is on the following page.
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[print on auditor letterhead] 

[addressee] 

Department of  Industry, Science, Energy and Resources 

GPO Box 2013 

Canberra ACT 2601 

I understand that the Commonwealth, represented by the Department of  Industry, Science, Energy and 

Resources and [Grantee name] have entered into a grant agreement for the provision of  financial 

assistance under the [grant opportunity name] to the Grantee for the project. A condition of  funding under 

the grant agreement is that the Grantee provides a statement of  grant income and expenditure certifying 

that expenditure on approved project items has been incurred within the relevant audit period and paid in 

accordance with the grant opportunity guidelines, and is supportable by appropriate documentation.  

In fulf ilment of  the condition, I hereby certify that: 

a. I am a member of  Chartered Accountants Australia and New Zealand/ CPA Australia/ the Institute 

of  Public Accountants (as a Public Practice Certif ied Member).  

b. I have prepared the independent audit report on [Grantee name]’s, statement of  grant income and 
expenditure in accordance with the details of  the grant agreement between the Grantee and the 

Commonwealth, project no [project no] dated [dd/mm/yyyy]. 

c. I have reviewed the grant agreement between the Grantee and the Commonwealth, project no 

[project no] dated [dd/mm/yyyy], and related grant opportunity guidelines and understand the 

requirements pertaining to f inancial reporting and eligible expenditure contained therein.  

d. I have signed the attached copy of  [Grantee name]'s statement of  eligible expenditure that I used 

to prepare the independent audit report. 

e. I have complied with the professional independence requirements of  Chartered Accountants 

Australia and New Zealand/ CPA Australia/the Institute of  Public Accountants. I specif ically certify 

that I: 

i am not, and have not been, a director, of f ice holder, or employee of  [Grantee name] or 

related body corporate of  [Grantee name] 

ii have not been previously engaged by [Grantee name] for the purpose of  preparing their 

[grant opportunity name] application or any report required under the grant agreement  

iii have no f inancial interest in [Grantee name]. 

Signature ...............................................................................  

Name [enter name] 

Qualif ications [enter qualif ication] 

Position [enter position] 

Date [dd/mm/yyyy] 
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ROBINSON,Alice

From:
Sent: Thursday, 1 February 2024 11:46 AM
To:
Cc:
Subject: Re: Contract variation 1 for the Supporting and Linking Tradeswomen (S.A.L.T.) for 

the 2023-24 trade workshops [SEC=OFFICIAL]

CAUTION: This email originated from outside of the organisation. Do not click links or open attachments unless you 
recognise the sender and know the content is safe. 

Hi 

Many thanks for the confirmation of Variation 1 as discussed in our meeting. We are happy with the dates 
scheduled in your email of 1st February 2024. 
Kind regards, 

Supporting and Linking Tradeswomen
SALT Head Office 
94-98 Jardine Street
Fairy Meadow NSW 2519
Phone
info@saltaustralia.org.au
Website: saltaustralia.org.au

On Thu, 1 Feb 2024 at 11:05,  wrote: 

Hi  

Thanks for the email and letting us know. As discussed in our meeting, this email is to confirm the details of 
Variation 1 to the contract with Supporting and Linking Tradeswomen (S.A.L.T.) for the 2023-24 trade workshops, 
executed 26 April 2023 (attached). The National Careers Institute’s financial delegate has approved the contract 
variation is to amend:  

 Page 2   Contract Term: This Contract will terminate on Friday 30 May 2025.
 Page 5   Final Report: Monday 12 May 2025.
 Page 5   Progress Meeting: (commencing Tuesday 20 June 2023 to Thursday 10 April 2025)
 Page 5   Final report meeting: Thursday 22 May 2025
 Page 7   Thursday 22 May 2025: On acceptance of the final report and the May 2025 Meeting

If you agree, please reply email to confirm. 

Document 7
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Happy to discuss the dates further if you like.  

  

Many thanks  

  

  

  

  

From:   
Sent: Wednesday, January 31, 2024 1:38 PM 
To:  
Cc:  
Subject: Tasmanian Workshops moved to Term 1 2025 

  

CAUTION: This email originated from outside of the organisation. Do not click links or open attachments unless 
you recognise the sender and know the content is safe. 

 
  

Hi  

I have had confirmation today that Tasmania would prefer to run the workshops in Term 1 of 2025 as discussed 
with you previously.  

  

We are also having the new logo applied to four of our vehicles this week, I will send you pictures once done. 

Kind regards, 
 

 

Supporting and Linking Tradeswomen 

SALT Head Office 

94-98 Jardine Street 

Fairy Meadow NSW 2519 
Phone  
info@saltaustralia.org.au 
Website: saltaustralia.org.au 
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Notice: 

The information contained in this email message and any attached files may be confidential information, and may 
also be the subject of legal professional privilege. If you are not the intended recipient any use, disclosure or 
copying of this email is unauthorised. If you received this email in error, please notify the sender by contacting the 
department's switchboard on 1300 488 064 during business hours (8:30am - 5pm Canberra time) and delete all 
copies of this transmission together with any attachments.  
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